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' Sl of daduall (gl 5 (398 R dadial) Juliy ol de ganall A )Y quaidll Adle & o

Facet (Odd Page) N w‘

Judi gl (ol Baad il guuy 9l i 1ok 0B sl a3 9l ol Edlit Header a3 (3sd &)

S ol (B cilagu sl gl pail) aaa dadiall Jnli ol Gl LA i ma ) L) ) dadial)
Ada S yaadl) Bia ol s (il S sl Bis 568 ) A dadaal) Juls

% More Headers from Office.com

jit Heade

Remove Header

Cladall EMud ol (ugyy it e
Aadal) Juli gl dadall Gl (388 &I dadal) Julig ul ) Ae ganall A 7)) gl Adle
Adashy dttosall dadial) Judi g Gl anaal 358 ) mall e dadial) Jndi gl (il ) asenali (348 )

dadal) ?EJ °

Cladal) ald i Gadi i iCay Aadial) Judi ol ul ) (& Oail) s Las Lalai Wy il Sy ciladial) ald ) AL any i3 g ciladial) ald 5 Gaudid A 9

L2 paldd) aaal) o) Jaddy
Top of Page
| Bottom of Page b ol i o1 Jia cdadial) ad 5 Gadi i o

Page Margm% ) Al asanal (a9 Lot g ciladeall gy <l gal W jedatl atlual) cladia gaa) Juli of Gl G i@gdja \f.u A1
s gD g cbaioal) gy A8 sanall (b capaat ooy sil) Aadle 1o Lgidlysi g cilakual g’y il g3f a2
dadiall b (348 4233
Sladal) ?&Ji e d}é Al 93,4
(B 3a 53 I g5 el 5 D« i1 (30 el 8.5

*m Eormat Page Numbers..,

Remove Page Numbers

.“pa9.-e Number Format = aaa g Cladiall 313 i hd e
Number format: [HEER I ~ |
[} Include chapter number . dadall ?éJ dda g L@.&A\Jﬁ Ji Lg-‘:\:ih Ji Allall Gladia Lg.\;! uub é\gé i.;\gd}a iﬂ Jﬁ‘,l
Chapter starts with style: |Heading 1 \ | & l.AA Lgi-e ?é cJ.\AAM . . n eéJ ‘jjé !." le“ - “ U—I‘JJ;Y‘ h—',)‘j" . . .2
Use separaton - [hyphenj - - -
E':aml:':e:. Vl»l, 1i @J‘j‘ L;é kﬁ‘ eul‘ (.i’é Jﬁ‘ ‘kﬂ‘ J:\:\i.ﬂ .A
Page numbering :gf‘:‘ Laa Lflf ?3 ‘°M Ji Lail) o J:‘!‘Sﬂ .B
@ Continue from previaus section CTRL+SHIFT+> PR 33 iy €S (335 Ji-.“ ‘ua_m L’.’S“ .C
() Start at: = . o S . . 8 @ - . -
o CTRL+SHIFT+< bkl g Uadll sl 348 &) (palll pall D

Gladall ad 5 pny Bale) @
1 ad, dadaally atiuall pay &y 5 98 Lalals A0 dadal) o 2 a8 i g aly cciladia ald )i 4y Altoal UDE dadua cida) 1)
Allal) a5 30 6F 352 A1
Aadall ad ) geb 8 dadal) Julig (ul) de ganall Bzl qugddl) ddle A2
cladeal) ald )] Gali 558 43,3
L Jaal e ab il ey g sall g

Sladal) ?@Ji ;\JU\ °
Allall (o b gy a) g dadea o8 5 A1) ) die gl ciladual) a8 ) A 3) (558 AT aie LAY Lghia of ciladuall 218 5i A1) 3L Office Word 2013 s
dadial) oB) 550 Al daduall Julig (ol ) de garall (B ) 3) quadl) dade (A1
cladiall a8 41)3) 358 89,2
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9. Text Group

(textbox) paigim e

SIS Rl gy ey 3l B yelaa A AU Ty g Gpaudil) (Bl S 2 5 1000 LA (1 (S g
3 pall g G gllaall SN Guen (198 A dgle cantl) JA) (S g gl g e pey BDA (e
Aiiaual) (B dlaas

i AutoTed (quick parts ) daud #15a¥) o
[=1 Document Property Ay 9 alaal) gé L JAS aﬁ gﬂ\ 45)5;2!‘ Ailcal) 9\‘}%3 Ji ‘auﬁu\ﬂ saley ;U,im\  giaal) 9“}93 PRI
Al aa Lgay 3555 £ LADY) JiS Jaka Liayf Sliay LS cid g (o (B Lgaladina) Bale) 5 £ LASY) J3S ) J pua gl
=l Building Blocks Crganizer... Lgaladin) B a5 Cila gy gl pad G A pLAY) JIS £ 530 aa ga o ALK aili aladiin) dliSay
SAI B

(Great new building block )alaiiuy saley ALl pLas) AL L)

Aladiay) Baley ALB o L) ALSS 44 545 3 58 oA an ) ol pall) 2aa 1

Building Block I =) e (M) paail) s Ged 1) o Aay e ) S0 (380 RS Gl Ae ganall (B 710 cusil) Adle (A2
Create a Great | ALTHES bl gl dag ) ¢ 323

Gallery | AutoText (A9 Bty s L) JIS e L) ) sall @ pa A cila glaal) diady 28,3

Category: General

Description: (Name ) QW\J\ m L\.Iw)é iﬁu\ ‘7\35\ ‘AMY‘
Save in: Normal (Ga“ery) d‘..é "w".\g‘ m JLG'E‘ A.‘«)5 Lf:m U‘.‘J"‘M A U.AJ""“
Options: Insert content only : (Category ) 8-\-}-\9 a—\é ;-de[a, eé Ji C}Aﬁ.AA Ji eb d’.’m 3\.\33\ KELN Lﬂ\

Insest ontent on (Discripion ) sLai) i lua g iS) ciua gl

Insert content @n ‘!ts own paragraph
Inntent in its own ae (Save |n ) ZJ . “ ;L“m‘ CJA ‘7‘.“3 a-«-u\ A ué x..

(Options ) Wiy <l b
Aaiie dadia b pLady) ABS ph g Claal 4 Aaldl) dadiall B (5 giaall JAI) 332 @

BRAN Jawu g (B addieaal) jdipe IS 1Y) ia AT B8 G e S (168 O A Y M) (o sinall 4y Aaldd) 5RAN A z) ) 2 e
LS AY Gl giaal) A8 JaBd g giaad) 71 9) 3a @

(Building Block Origination ) Wlddial g slid) 4kS oo diayll

i Fmb&t; m;;x;. | ik 3 butding block T see A preview
Name Gallery Cabegory Terrpiare . - . I3 P - . o
Worts Cited  Bibliograp..  Swihidn Buftdn Sul.. |3 Attcal) gﬂ ﬁwuy‘ 411 G‘JJ! J-JJ'-’! G;\.-,\A J-h‘,l

Givbography Biblograp Boak-in Bure-in Bul

Feferences  Biblograp.,  Built Buit-in Buil.. ?E.La éJé Jﬁ‘ a:j ;\-’:‘J*“ g‘ki ngé Jﬁ\ ual as‘s.a.;d‘ L,?A G\Jd! %\”ﬂ\ Z..Aj& CJA.Z

fan {Light) Covwr Pages  Suilt-in Buindn Bl

foniDak)  CoverPages Suitvim Bult-in Bl N BUIldIr\g Block Origination @wy‘ a,h&d*ﬁ\ d'.'\SS\

Whesp Cover Pages  Buakt-wy Buse-in B,

e D B (o8 A Lgaaa g 3l Sl (b g 5 e gl sh ) SLARY) LS ol el 38 1313
. s BT TR > s 198 Alieall
God Covee Pages  Eilt-in Buit.in 8l =~ 4 ; el L I

ety il b - ( Edit Properties) sLady) 4LiS s giaa juisi o
omsesgi o et il o) yal g LA AL JLOAL a8 Allagiud Adac gy sLEN) ALS (g giaa s dliSay

Trig ldemit_. Equations Built.dn Butt.n Bul.. - -
.
Fourler Serl.,  Equations Bualt-In Buit-In Bul. ¢ ] :'I.!y‘ m C‘ 4‘ 4_' t (:'l TN ,3"‘ Y‘ ’ Ii .“ LG-EAA “\ M SQ'JAS‘
Ares of Cocle Equations Bukt-in Buit-In Bud, s £ - J ¢ "")-‘ - § . F .
Binomia IT.. Equitions  Builidn Buit-in Bul.. . sl |
- Conte P wowremo | Metion
Y| Shaded titte with contrasting shaded sidebar containing
date abotooraon amd aidecy o

G ——
Modify Building Block. -

Shack

Cose R
Name: Motion

Gallery: Cover Pages

Category: Built-in

Shaded title with contrasting shaded
Description:  sidebar containing prominent date,

= photograph, and author information block
o~
Save in: Building Blocks E]

Options: /Insert content in its own page B

[ oK JI Cancel |
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WordArt e
Aliacal) ) A G gl )9 WA (e (Say (AN Blai) (e de gana Cp JLEAY) Lgda (S 9

(Drop Cap ) 4igiuy) ci al) ki)
4 jalady) A3l A gaad) o peaill Ll 95 88 Sean MSE Jany Laa 5 S i jaly <l 881 £ LENA (e Sy

None
fyou like the look of this template, grab the matching brochure and postcard

Dropped templates to get a professional, branded look in almost no time.

I

=

In margin

o I

rop Cap Options...

(signature line) &gl o o
2 gil) dlas) 4 ) gad) AELAY jlgds) Lgs a9 4ad g JNA (e dial) 08 J ghenal) il JA) 2y 48 g
Sﬁuﬁgﬁgﬁested gigner ffor example, John Doe): w any . . .
| ‘M.abaelels| @534-“ 4q plhaall cibdarall A g dlas) L al uﬂ
Suggested signer's titie (for example, Manager):

Suggested signer’s e-mail address:

Instructions to the signer: X

\Before signing this document, verify that the content
you are signing is correct, M.abozlela

[] Allow the signer to add comments in the Sign dialog

[¥] Show sign date in signature line

[ ok

Available formats: L?E‘ng: ) . - N -
AT | | engish (United States) |7 (data & time) <2slls kil e
Foily Sebeecatou — ‘b erd. g Lin 3 . ]
eptember 21, Z - 2 . . : . . - : .

SR e — T 82 e il 828 G (e LAY dliSay g Gpllad) < gl) g e L) ) )3Y padiess
2012-09-21 Western . - -
21-Sep-12 —_— G4 . hd - -

9.21.%12 M‘ ‘;ﬁ ulsA ‘5‘ ‘;ﬁ @JM‘J &.\2\93‘
Sep. 21,12

21 September 2012
September12
Sep-12

9/21/2012 7:10 PM
9/21/2012 7:10:50 PM

;gg::glpm e 7:14:54
19:10
19:10:50

[] Update automatically

o) )
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Create New | Create from File

‘| | Object type:
Adobe Acrobat Document

a (object) szl e
Adobe Acrobat PDFXML Document = N 5

X < o * . o N . o = w2 . N
ggs‘gz?’:?;eatkcunty Settings Document = h“"‘n (J-‘! uh 3‘ ‘)4_‘ G‘JJ! J‘ h“"‘n &A ‘M U"ls G‘J':! LGJ ‘; L) “S Ad 9
Micrasoft Equation 3.0

Microsoft Excel 97-2003 Waorksheet

Microsoft Excel Binary Worksheet
Microsoft Excel Chart

Result

n, Inseris 3 new Adobe Acrobat Document
object into your document.

~ | [T] Display as icon

10. Symbols Group

P
137
! |
‘A

e

Equation Symhbol

Symbols

:::“:fnarde ( Equation ) Zu-\b.d\ °
—— A elad Lald Aslaa 153 o Jaidally Luald Aslaa s L) 5f Aule Al ; Aalaa )30 o g g

Ah gLl gllaal) Adalaal) LUSY (aadiall GlSall oo g Aliaal)

Binomial Theorem

n

(x+a)7= ™) ykan—k ‘ =
—b i%bz — 4ac E

Expansion of a Su? P

Type equation here. .

nx n(n—1)x2
(1+x)”—1+F 5 +

Fourier Series | S i n 9
= nmwx nwx ta n 0 —

f(x)=ao+nz;(a,,cos 7 +b, sinT) COS 9

Pythagorean Theorem
a?+hr=c?

Uslaal) Lol o S 30 Lo Laa BiaY Aoy i gos (5301 AU S 1) o il Syt s o LaS
< I aadal) (Il b el ghall gl Alslaal) 4 e g o g Al ggans 4 sllaal

¢ &St =] AR ELEEE EIM] 7 e¥%x [ & Oy swe g Jim A [3f

L [ — s e ; 2
Equaticn [ 3§ ‘ U H . . . °C E - . . T |[=| Fraction Scnpt Radlcal Integral Large Bracket Function Accent Limit and Operator Matrix
L . abcNormal Tet |[L—JL—J ¥ ,, . L2 2 v .

-  Operator= - Y v Log~
Tools = Symbols

Structures

(Symbols ) Jsas .2
ladlas Lgaladin (Say s AT J3a 5l © pdil) cladle jgay o) ® dgladll ciladal) §say S miliall da gl A 325090 g J9a g1 (R padiedg

380N (e e Jo AL Lnle J gaadl (Say g <) 88U
Symbols | Special Characters

|| | Eont: hskmm“j; ue Desktop |

El

ol dll | 4L |30 s e [ Ansl el SR 158
bR
s

Lovey] Lnrsy

i) Il b, O,
~ *|

E s
Recently used symbols:
€lel¥|olo|™|t|=|<|=|+|x|o|u]a|p] v

Unicode name: . — e
AGA Arabesque Desktop: 32 Character code: |32 from: S){mbol (#mmal!rE]

g | )

More Symbaols...

l AutoCorrecti. ] [ Shortcut Key... ] Shorteut key:

[ Insert ][ Cancel ‘
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: I Design Tab t
TITL > ' . T ' ’ =7 " h" | = me n A E;r:ia'phSpacing' D Q;-j l-j

Themes [S5l. .| Fomees SRS I ESgmmm Beemen UT T SELTET e 2 SEESEEE |- Colors Fonts Watermark Page  Page
o = S . @ Setas Default s Color % Batdan

Document Formatting Page Background

BIA 323 g g A (uuiall Alaad) JSA&Y) slas) g dituall Themes Slew Jxgail gaada sa 5 Design il cu el 138 Office Word 2013 il 4
Page Layout Tab cuss 2 sua) fewl 48 5l

1. Document Formatting Group

[- H A E“ Paragraph Spacing ~
[@)] Effects -

—| Colors Fonts

€) Set as Default

Document Formatting

(Themes ) law o
M@MML@J%QAQS@JQLA}MJSU‘L}E&Ucg\jii\e\dﬁugwi*ﬁaﬂﬂgﬂ\3&#\M\J¢CGC;A:\swg.bQhu:\sw
Chanall) i JLER) (14 A0 gana (A 9 diesall Do Gy a9 A sin) jelia dgbaail (g g oy S8

o

Office (&
| Aa l Aa MAG Sﬁi Aoi| ( Colors) dacdl gl (e de gana @

Office Facet | i (Fonts) (gub.n\l\ oalll g ¢l siadly dualdl) Ja gladl) M) daud) aghd de gana @
;ﬁO_’ ﬁ:a_ ia_ f. l Paragraph Spacing 4élus 4c saza o

Ion Board... Office Th.. Organic Retrospect ( Effect) ("' ;. «!‘Jh I . “ Q\J,ﬁij e e ) - | Q‘J’;i; CH a.c , .
== w — 1 Set AS Default gaill bhua sie) ds gaza o

Slice Whisp
Reset to Theme from Business flyer Template
r[ﬁ] Browse for Themes...

=1 o~
[!B Save Current Theme...

Ma.dué;\-\m.

Al Al Colational) Cilaw S Laaiie ditun daw ol Thasa 4d pa (5 AT Ao daw paad 3 )b 08 ol 5B JS Lladat a8 A1) alieeal) da il SliSay
Qbﬁlﬂi&é&é;hic.halé,'\,\hid.bJkMﬁﬂchhé\,ﬁ\&Mbc@Jckﬂ\dﬁacM\Q&AQﬁLﬂS&)@MUL&J‘YM)&M
Jad) A atinal) B Lgasdiind ) (A cgl) B daall) Gl A 53 53 gall Gl

M\J"Aﬂo

A (Cilaw de ganall A dadial) il cuy gill) Aadle (1a
Al &% Aliica daw (gaail il g Themes Slaw (3 gd
Ao OS5 Al 13) Lgaladiia) 3y 53 Al Alicall dan (38 RN
ol i) (gh ) B3 9 ga Lgualadin) &y 53 Al Alisal)
el Aaldl) 5 gaasll o gde daadl clad) oo Uiay

Ahss daw (asadl o
ekt cudd Al JaladY) o Lgdl jalk o g A Cl pudtl) 355 g Aasdiosal) Al g Ja ghadld) <) 5 gf Ja gladl) gf ol ot iy o) liSay cAliia L asad!
Aaaia Al deus ghia dliCay (Baay Gl o Gl puaail) o3a Gaadai i 13) g Jad) B i) atial) 8
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(Color) osil U Ao il aiy 4lad) dad) ol gl juaid @
Liually dad) ¢ gl pamads diCey s & 53 Al 1t aga g ate Ala 8 ditaedd) o 1) 68 5 jlidiadl dand) o)) o gaskal atd Alaiaall dacad) o)) gl LAl B
Laa Uigl 12 dacdl o)) ol Craucatii dacad) 1) o) pamads MA (e Customize Color saaa claw ol olf slid) o

Custom |&
N NEENEENE mohamed abou elela

Office Theme colors Sample

HEEECEE Office Text/Background - Dark1 | (Il T | o . \\,ﬂ a“ i

ECWENEE  Office 2007 - 2010 — Text Adtdl) g Laill o .
Text/Background - Light1 (| | '3

HCEMENN Grayscale —

HONENEEMN BlusRed Text/Background - Dark 2 ||l

HORENNEE Blue Text/Background - Light 2

NN Bluel

N ENENEE tlueGreen

H NN WEN Green Accent 2

BN EWEEE Green Yellow Accent3

ECOE NN Yellow

BN HEMEEE Yelow Orange

HDNNNTN Orange Accent 5

HHNMEEN OrangeRed a— =

M NCWNEMN Red Orange & o - .." s &Lhm .':’S

HINEE R Red vp L Ll Jju O

BN Red Violet Followed Hyperlink

HNEWEEE Vol |

(] [ | [ [ [ ERUGCIEI Name: [CoStoRed

B ENEENE Median

NN Paper

Customize Colars...

Accent1

Accent 4

Custom
M (WWEMME| mohamed abou elela
Built-In

il Y1 g Jual gl o)) ol Jiai Al g dacal) &y 9l anad il W5 AN ) g1 il g Alad) L8180 g et ol ol dacal) O gl 30 A B3 g gall ) 1Y) Jiad Las
O il cuila ) 8352 gall dadl () o 30 (B pgda AN O 1Y) i G g U Aali) ciland) oyl ol £ LGS ()1 1Y) 0 Cpa (o iy Al dad) Al Al
Liay Wlaca it (San LaS i) U (ks dand)

(Fonts ) Clawd) laghd a5l o
mohamed abou elela Oy (Al g Alaaal) aghdl) (10 4 gana Ul gl cilacal) lighd Ao 81 o% 43llal) clacd) aghd !
el e pLS) o Labually liacall Ja ghai Gauads Lyl ¢Sy LaS aiiusall 10 5 jibsa (adal) ATl Lagis Lagh LgaY)

JSAlL LS Byan Claws b ghad

Office

Office
As (C:;:Ll::irn Light (Custom ) 4audl baghi (auais e

Office 2007 - 2010 MJLHJAM‘&&S\ &Gﬂb;hﬂ\ywﬁhd\h#w
Al oo | dlsie b A
Calibri g-ul-u‘i\ ualllhd B
A Calibri

3 calibri

Arial

Arial Latin text
Aa Arial ‘ﬂeading font (Latin): Sample

{Century Gothic E] Heoding
Baody font ,(L",“J‘JP, Body text body text bedy text. |-
|Century Gothic E] Body text body text.

Coibel
A Corbel
= Corbel

; mohamed abou elela
Candara Compfex S ' E’W } SM 7 %‘7
A Candara ‘Headmg font (Complex script): ‘Sample : BrowalliaUp e

g Candara E] Olse |

Bady font (Complex script): gl gl ot gl s gt 3 |

Trebuchet B bl |
A Trebuchet !
a Trebuchet

Name: |Cust 'o’m'i'

Frankiin Gothic save | [ cancel ]

A Franklin Gothic M...
i Franklin Gothic Book >

Customize Fonts...

- ——

LaS dandl) Ja gl A ] da Jad JSI aadiiciall (bl ail) Jad g 0 i) Jod s (a0 Ay Ad) danad) Jaghad 5 (398 AN die aa38 Jad daw (asadly g
oanada g ) b el Lghiand g ol Laldd) dand) Jaghad (e Ao gana s LAY Jaghadldl 028 (pa US s dliSay
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Style Set

(Paragraph spacing) uag<aill ¢ 4dlual)
] e O Adloaal) 05 LIS 0y HiSad aThuall (B (o guall) (yr Slbluaal) 10 g St (B 300l (A
Built-In l.e.m* .". Jlaiay) & a—)ﬁ)ﬂ Gl 9«4—“ )

Na Paragraph Space

Compact

if you like the look of this template, grab the
Tight if you like the look of this template, grab the matching brochure and postcard templates
to get a professional, branded look in almost
no time.

matching brochure and postcard templates

Open

to get a professional, branded look in almost

Relaxed

no time.

Double

Custom Paragraph Spacing...

Office

/ ‘q (h s (Effect) dand) @l 8l e Ao gana ali o

Subtle So.,

= oas liay Lad) cl il )3 gd LA wie Adadl) ) il g Ja ghadl) (he A gania cilad) il il aas
G” (o | (N 2a pagmall aul) B Lacd) el 8 cle gana (e A8 gana JSI Aardiiuall Aiailly ) ghaad) il s
Glow Edge  Office 0., JLid) liSay iy Laldd) dacd) <) 15 (e Ae gagea s L) SliSay ¥ 4d) (pa a8 1) o g da il 50 )

!n @ G’ o Lalid) ditall da (& daladiind 4 5 &) il

Top Shad... Milk Glass

clce.

Reflection ExtremeS.. Glossy

( Set As Default) ba¥) (Gauiil) 33l o
Al AUl JSENS 4y 30 3380 Sl jedat (i g Alad) 028 A9 A AN Gl 51 51 o) S Gaill el E8Y) Gaeadil) aa a0 8 o) Als B aadiiadigg
atial) ) e Gadil) 3 gy (381 90 o

Set the current Style Set and Theme (including Fonts, Colors, Effects and Paragraph Spacing) as your default?

These settings will be applied to all new documents based on this template:
Business flyer




Microsoft Office Word 2013

2. Page Background Group

B

Watermark Page Page
¥ Color ~ Borders

R
2 |

L]

Page Background

ENG. M. ABO EL-ELA

LAY g dulall cladlal) & La o Gl caa Y gl dadial) 4818 de gana

s Gl i (31 g uaie Ciniai La LIS 2 5, dial) pal IR (gl ) pua gf pal ¢ 5le Al cladlal)
Mds Lidal) Jagdadit (ya ) A8y jh B dilal) ciladladl Ay cliSay B3 g Jia (il o Aadle iz g Jia (il
.&Jg&ﬂmgéji"ubﬂ\ﬁ&@bjésﬁ\ﬂ\"ubﬂ\@ﬁj
ke (Lal asdiiod cui 13) , dlial) (ol aa JAIAE Y ung Lgudand o Lgagidl SliSasd (5 ) gaa addiiad S 1))
A Gl pail) B UK gl diadaal) i jlad) gaa) LS
Llal iy i i)y Gl ol Uy s AT AR o LAY G g (i jmtina (B Ll dadaal) (8 o) Al aadiiad g

Al &8y kg 1183 geat laal) ARyl 130 L ¢ gAY G ad) Gk alina g Moy g ubalSt 8 GLEI (2 0
" Luadt alad "

sal ) gall g yguall gh CE RN g ccula i) )88 o) ailad Ay ldlal) Jal cra A gall of (dalldd) o 611 gf ygnall gf (BRI g ccilayaill plading) dlisay
Cra Adiza (Microsoft Windows (s (3alall) e gy cile (Gaaii 989 JPEG lilaS iy i) g 3f gall Bda oy (g Aadias atial) Bias Ladie dadal)
ssal) Jia cBasmiall ¢l o) cd guall (B daladind Jladl g . Lgds A0 9 481 2 51 g8l ) gaal) Takia Jal (1 B 5kaal) Gu g o paiesd gl (e Bl I
s L pgial) &) gL cila g ) aad axdig (Windows ¢ galall) agm cile (Gl 9 GIF cililaS (& gail) Biat g (L g da gusaal) 438) 2 g o)
(ilal) oda A 5 ) gaal) (pa il SRS Y AS) Sray ())a8D () g3 Uniida andin g ASY) o Uil 256 ating g Aallad) e i) A<

(Watermark) 4sila dadle o
‘dadall 4818 de ganall A dadal) el cu gill) Aadle B ilaia ) Asilal) dadladl ol ALY addiud A g
4N Gkl gaals dulall dadladl ) 4d) OSas g Avile dadle (360 &SI

Ll Ll dade A
S Jale sl Ad gipeal) £IAY diile cldle Lgia Cile gana A 52 92 gall g s Lgasanal 3 dila Adle (568 31,1
_Z\,'\.‘\LA\QLAM\U'A}A@ 3aga gall g (5

baaiadiladde B
ey 48 f oy 5 s A palll Ada af duaadia ile ddle pal (368 JAIL Al g duawaia duile ddle (360 i) 1
oaill G Lyl

) Aliee Gl Lgaladiing dliCey 4pila dadle ) 48l £ g3 g8 3 ) gua gl did dualiad g 5 90 hgai diSy s C
wiy

Theme Colors

-I"IIIIII
Standard Colors
[ B EREEN

Ne Color
More Colors...

Eill Effect=...

 Picture watermark

Scale Auto
() Text watermark

Language: |English (United States)

Text: ASAP
Fant Cambria
Sizes Auto
Automatic - Semitransparent
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Mailings Tab
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Preview

Printer: Send To OneNote 2010
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[ OK ] I Cancel

[¥] Clockwise rotation
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If this method does not work for your printer, select the
carrect feed method,

LOK ] [ Cancel
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Preview

Verify that an envelope is loaded before printing,

Print | [ Add to Document l [ Options... | [E-posgage Properties... I

fEnvelopés and Labels

|

Cancel
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Print Label

Microsoft, 1/2 Letter
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Row: |1 = Columm (1 5 D
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® Full page of the same label
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3.Write & Insert Fields Group
Al jualic Adlia) 5 dlical) al A0S ] AL () g8 (il Ciley o) Alioeal) Jluaif aay
= O gl (Al pualindl g atiewal) (pa Al JS (B B0 Al e glaall | ggds (lSa ) juis
nsertMerge "o Gk ga Word (8 8asa sall Jgiadl (38 955 o ¥ g Bluad yal) gad J g8 andd cun Jill
e aaad (sdl) i) cila 8 33 g gall Baasy)

Write & Insert Fields

Ll A Ll pualis (8 B e paalbad) alienall ) LgIBlaals o 685 A O sBad) g e slaall (ha il cililnd) cila b Baas Y Jiad

C [ E [~ (rabal) Aial) A Jia g 3ok (e Cilaglrall Claw cldl Cila 8 3392 gall i ghuall Jidl o

wﬁiﬂﬁ M'g.:.'-, - Ol siad) i anYLS (B gal) Al b A S cla glaal) (e A dad oy 3 ) A i

.Iﬂ.nf_'i_-ﬂt_)l:-ﬂ"l A

MO0 T R D RO

iBad o

¥ («») o) DS (s JAal) o) e ol cg.ub.u‘i\ Aiileal) gé CObl pa et Jia ) o) dis
Alicall A 3392 gall Jgiad) juaad o daelud Jaih gd) Aaatal) Cditeal) B (ulidY) Ladle jgdas
,(é.ﬂ.d‘ oaill (sa whﬂ\

@A.ﬂ\ dic sy (é:mh °

| C | B
[ et gty [ i |

:‘j{:b f}' Aaal) (B 53 g3 gall Jghal) Jlagoly ULl Gila L8 353 sal J5¥) Ciual) (a ciba glaal) o g cqradl) is
\ s Cra il glaall o gl gY) grasal) aficual) e LAY &3 g« ») Gubi®) AN (Ao gu gall 5 (o)
E"-E:

e & A g ¢Sl Zatal) atiucall sLESY () shald) Jlagials bl cile 8 3 g gall S Ciual)

M gAY

g

Jgial) aladind

£ LA ) gie g Abilal) anad g J o) and) QI3 L Lay o gha Baa Ao gana o8 5 e 1 gladl ALST Jial) |
s el g ddaaall g

ceplyic His> LE A AN Al o ¢ JST gl anSl Sa ety ¢ a3l Jiad) 2

q-:.:i..l BB g pie

Bl o o gl Aadlad Lgan) 3l g J ghad) LS Ao gannal) (A JgBal) guldai (568 RS o ghal) (il 3




Microsoft Office Word 2013 ENG. M. ABO EL-ELA

(Address Block).Jsdadl (i ) sadl aq e e
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@' Only indude the country/region If deferent thae
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United States i?] Maten Fields to identify the correct address elements from 0 ‘ K) ‘ b ‘
T year madling list oo * &‘

| Format address sccording to the destination country/regeon l W

ok | [ cameat |

In order to use special features, Mail Merge needs to know ‘l’m‘ a.ébblj szu‘ R.,MS

which fields in your recipient list match to the required fields.
Use the drop-down list to select the appropriate recipient list
field for each address field component
Required for Address Block
Courtesy Title ‘:ﬁtie
First Name First Name
Last Name rilra‘strtjlrarmﬁei
Suix Inot matched)
Company fompany Name
Address 1 | Address Line 1
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State | State
Postal Code ZIP Code
Country or Region Country or Region - v
Ootional information e it il 0‘3'."'“ 4":\5 dﬁ Jﬁ‘.l
: > . - .
It arasmanes o o s tommeton i e % 55 ) clpuail) Lgipanal 348 (3 ¢ giad) yualie 33a () gl ALS 100 s e .2
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- - 2 “ o
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Ll g Jsialdl LS Ao gasall addiiad J8ad) ) 43 &5 Eua i gall (568 S ¢ i 1) el B
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Dear E] Mr. Randall L
Grget!ggrlinerfory qugfiq rgc}p}gnt names:
-

Dear Sir or Madam, B .%ﬂ‘ )ku (5‘92 Jﬁ‘,l

Preview

Here is a preview from your recipient list: .% ‘5“‘ m‘J e’uy‘ ..“ "J "'.' ..S‘ M Lf:\-“ %ﬂ‘ )h“ .0.. ¥ JJA.Z

1

De;or Madam, % C)‘ D-\.-L): Lf.‘ﬁ‘ uéﬁ.‘ J-\A.3
(3Rl9e 392 814

Correct Problems

If items in your greeting line are missing or out of order, use Match Fields
to identify the correct address elements from your mailing list.

Match Fields...

[ ok ][ cance |
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4.Preview Results Group
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Count v v

Proofing Language

1.Proofing Group
ABC

v B E 5

Spelling & Define Thesaurus Word
Grammar Count

Proofing

Dictionaries B
Install a dictionary from the Office Store to
see definitions.

Language: English (United States)

Dictionary - Merriam-Webster
Price: Free

Rating: 5
Terms & Conditions
Privacy Policy

‘ Download

English Dictionary
& Price: Free

Rating: 5

Terms & Conditions

Privacy Policy

‘ Download ‘

Bing Dictionary (English)
Price: Free

Rating: 0

Terms & Conditions
Privacy Policy

’ Downlead W
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Pages
Words
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Lines
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B [ review Ta

MNew
Comment

Delete Previous MNest

Comments

Spelling
AddressBlock
| Ignore “ ‘ Ignore All | \ Add \

Show

‘ address Block

Change \ | Change All

(Thesaurus ) <) sl (usald

(Word Count) «lelsli e 4
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4,021

[¥] Indude textboxes, footnotes and endnotes
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Track
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| <
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Authors

Restrict
Editing
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(Define ) wumlgd .2
dan i (8 ual il g aa) pal) ciladd A (pa Cuagll aadiod
Aoy ll cilad 330 Gy JLEAY) ¢Sy g Adma dalsl

Thesaurus

((3‘) computer

4 processer (n.)
processer
processor
CPU
mainframe
supercomputer

3 waorkstation

PC

laptop
notebook
palmtop

Ly Lelh_', &1_4“ Sliay g central processing unit (Dicti
main frame (Dictionary Forrr|
super computer (Dictionary I
waork station (Dictionary Fory|
lap top (Dictionary Form)
palm top (Dictionary Form)

computer

Ward currently does not have a
dictionary installed for English
(United States), To see
definitions:

Get a Dictionary
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2. Language Group

(Translate ) 4 e
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B uidal) 4all s3A o atiiuall

3.Comments Group
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i A JSE e Aadeall ekl
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Alleeal) (e cilidal) 43S Cida 568 A1) af Cida Jiud 3 g2 gall

(Previous ) iiwall 8 gibuad) gabail) ) JEINY) o
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(Show Comments) tiiwall (hala Jo ciliadail) A (a £) o

4. Tracking Group
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Sl yaill) el B ) g (398 AN c@kwﬁéc;\g‘y%ﬂ\hﬂs@,l

al) oy 5 dedle JS

( Status Bar) Al Ly jd ) <l ppil) el jdige A8LSY o
74 Aada phi) Allad) Jay i (398 Gag¥) uglall )32 8L T
LS i) i 1)y Gt Gl A oy e ) i e 350 4.2
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Comments
Ink
Inzertions and Deletions
Formatting
alloons

Specific People

Simple Markup

All Markup

No Markup
Original

T —

Reviewing Pane Vertical...

=]
F&8 Reviewing Pane Horizonta.., '

5.Changes Group

@ i—' '] Previous

2] Next
Accept Reject e

%

6.Compare Group

ENG. M. ABO EL-ELA

laal jal) ledil @
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gl A cilaal jall jlgdd) 2
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Compare |
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7.Protect Group

S T il 93] e Lilagl cliSay 3 948 Sy () 9S8 Alal) (e ¢ Jaf Cppns iy atiaal) B a..'\:u.a.ﬁ\.\gdai (A il plandl @003 A g
uthors - Editing Al B 3a8al) 8 gl jaY) il Al (alASY

Protect

Restrict Editing Alieeal) Aglaa (368 i3 (Protect ) 4les de gaxall & (Review ) 42 ja cugidll dadle A1
1. Formatting restrictions ( Restrict Editing ) ssailly Gl 485 368 832

Aglaal) Cilly) (558 SR lieal) Alas algall 550 (A3
Alicall Alaa slad) i gadl apa (B LS abaticial) dlas B Bas Lucall ) g pa dalS (i a313) 4
2. Editing restrictions Safa b la a A pall) ¢)3al Jaa 5

AUl clel ey aals 236
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Are you ready to apply these QY slamd cuila 33 g2 gall JLAAY) LA daa a0 ((38) g0 (598 &I Adaghia Alaldy pland) Jualy ab | (Cpradiiiniall

settings? (You can turn them off
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Read Prnt Web
Mode Layout Layout
Views

1.Views Group

80 _| [=] outline
L—] Ij L% [=] Draft

Read Print  Web
Mode Layout Layout

Views

- at V)
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p Ve | 4
Q [L“_) El One Page

m g Multiple Pages
Zoom 100%
) Page Width

|v| Ruler

=

d

Gridlines
Macros

Windows = v

Arrange Split

|| Navigation Pane Window  All

Show Zoom Window Macros

Siad cailual) e A8y gl il A0S A g
pay B Bel AN a e Al jh & sl (2 a9 (Full Screen Reading ) 44L& sda g 8 351 il o

el Jo galail) gl 30 AU B )8 gial) Aaluvall il 1) g AGLEY (e
Ao gidaal) 48 ,5l) o sediia LaS alical) (2 pad axiieg 98 (Print Layout ) 4t kit o

O i ol elld ardieny g cug dadias jedivw LaS aliwal) o &l 529 (Web layout ) qugbubis o

1 Bt 4 Py A d e D
et sV A 4 30

2.Show Group

! Ruler
|| Gridlines
Navigation Pane

Show

Navigation

HEADINGS PAGES RESULTS

Creste an interactive outline of you
document

I’z 2 great way 10 keep track of where you are
or quickly move your content around.

To gt started, go to the Home tab and spply
Heading styles to the heasdings in your
docament.
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a5 ) Bk
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( Gridlines ) 4ssdll haghi o
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R

( Navigation Pane ) iiwal) day 3 o
G389 iy oy (2 ) oy Al (e Ay g il Cladea P8 Al A rluall aadied (Al g
Allwal) B8 Jpmal) AL ) aun Lad LA
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3.Zoom Group
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4.Windows Group
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—
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( Switch Windows) <) Juas e
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5.Macros Group

SOl Allatial) 3 lalda A Lag g Silall 2 La o

= o o ,
sk Gildaraal Saad ddabowy et g Slall Cilaa g (v ) a8 AL B ) gaay ) Sa gad o daddiical) algal) .\,M:JAJJSM‘\QAuqJ\
e 3l < &S gl pegiliall
Macros
0988 o e Al g Microsoft Visual Basic ¢ susiball cilaa g daldy g Sta cilaa g 4US 2 Las
(o) Baiioead) i) daca ol andie LaS g Sla Jas (B (2 sad) U8 Yl gy A o e
= G ) 13gd ganasl) Jo el Y (e SN JaS Ll 9 Microsoft Windows
T ‘ Ol Adlaie Alding 3 jhlia ) VBA sSikall cilaa g
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2| uon (G| Kobosre Of Qaiag g Jandly 5 sSlall fansy cAath Alla (b o) dlleaal) oo jluda g Sha o] Jlesiall Sabd
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| All Documents {(Normal.dotm)

Descrption: (Somasl) o jld il 80 LI cilug il o AY) Al

[ oK ] I Cancel

Add-Ins Tab

Bluetooth -

Menu Commands

1.Menu Commands Group
Ll ye Allu )i JOA (e alical] J 903 Aualdd) & lga < jaan aladiad (e iS4 il g \Word 2013 W giialy 48l 3 5m 2

Hpetnoth~ CililSa) Gua DS Aabaial) 038 8 Waga g als g s A Gl Jran 3529 Alla B9 Aaad) 3 3gaY) aan & Y1 58 giall 5 & 5 sl
4 paldl) i gaaasl)

Menu Commands

Welcome to the wizard

[ Click here to send to BlackBerry 9700

If this computer has not established a paired relationship with
the remote device, then the remote device must be
discoverable and connectable, If security is enabled, you
must kriow the remote device's security code, Refer to the
remote device’s documentation for assistance.

Prepare the remote device and then dick Next to continue.

l Next ] L Cancel J
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: Picture Tools Format :

] #| [F=] I& Compress Pictures _ | LZ Picture Border - 1 Bring Forward ~ |2 Align~ e PO e
gﬂ E% ‘ @ el 2NN - § [ Height: (4.33

K7 Change Picture ~ | @ Picture Effects ~ 01 Send Backward = -1 Groug
C —wr: |
op 5 Width: [5.77°

) lnz-El Picture Layout ~

Remove Corrections Color Artistic B )
Background - v Effectc~ I« Reset Picture ~

Adjust Picture Styles F} Arrange Size

Pasition Wrap 3 i
4 Text~ Dls Selection Pane A Rotate -

1.Adjust Group
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( Compress Picture ) ugall hiva 5

(change Picture ) gl ju3.6

( Reset Picture ) 3, sall Gaai 33e).7

2.Picture Styles Group

L# Picture Border~ ( Picture Style ) SJ}‘A'“ Glacaa Ji ‘:"Jl'h‘ aél"‘b‘-l

@ [+] 5 Picture Effects ~ ( Picture Border ) SJJ“A'“ J9 &L'A\.Z

j:j E‘,-:, Picture Layout ~ ( PiCtU re EffeCt ) SJJ"A‘ LA; ‘;“Jﬂsu’ &L‘b‘.3

Picture Styles ” ( Picture Layout ) SmartArt awy ) susall Ji525.4

H

3.Arrange Group

[aa] =3 . Bring Forward ~ & Align~ “ o, - ., . P - P
" N——— 16 4aia pal ) @il 1 As gana Aadial) Jadads o (A8 bl Lluadl Lga 1% a3 28
Position Wrap 0 ‘
= Text~ Dl Selection Pane “A Rotate -

Arrange

4.Size Group

£33 guall a (Corp ) uali o ¢Sas LS 3 9l ) (Width ) case o (Height ) adiy) st aadiud g

. £ [| Height: 433" el B b gl b syl

H Crop

oy Width: (577"
‘ & CroptoShape *

Size Acpect Ratio  »

s Fill
iali Fit
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: Drawing Tools Format :

N OO O - | =X Edit Shape -

—  —— <] LashapeFill- = A Text Fill - ||f} Text Direction = ’q lHF—‘ 11 Bring Forward = [Z Align ~
AL L Lk (3] -| E Draw Text Box Abc Abc |+ | L# Shape Outline = A A /[3'\ -| & Text Outline~  [3] Align Text ~ = = WgSendBackward ~ & Group
AW S o (=] = ra = ) Position Wrap _ ) i
b |7 || &F Shape Effects ~ L7 A Text Effects~ @ Create Link . Text~ Dl Selection Pane '\ Rotate ~

Insert Shapes Shape Styles 5] WaordArt Styles ] Text Arrange

1.Insert Shapes Group
JM\ G‘JJ! °

16 4xiia aal; A g Cila g ) 48 gana 7)) Guiss (8 WA i a3 3 g dal) o JSEY) ) aY asdind

Insert Shapes

2.Shapes Styles Group
( Shape Styles ) bska 5l sll o
.| 22 ShapeFill »

[ | [(mee| || e | | 2 svapecutine- A San e (R A 215 T (on S ALSES i g JISEY) A B pakind
' 2)[7| O Shape Effects Jaaall Qi)

Shape Styles M

( Shape Fill ) Jséd) dias o
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Al 2l 5 ¢ j2al) SN B B g gl Il oy J g (15 5 (ool padd

(Shape Effect ) Jsall yui o
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Allall B 7 dall JSAU Jlaa g gl JSd e Lae dn aall JSEY) o SR el il (lamy JASY aadid
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Glow

Soft Edges

3-D Rotation
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3. WordArt Style Group

A Text Fill -
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" A Text Effects ~
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4. Text Group
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5. Arrange Group
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6. Size Group
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