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Personalise
Pick a colour you like and give your PC a name — any name you want. You'll be able to personalise more later.
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Let’s go through a few basics

Personalize Wireless Settings Sign in
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Express settings

You can customize the following settings or choose express settings. If you choose express settings, your PC will
occasionally send info to Microsoft and will:

Automatically install important and recommended updates.
« Help protect your PC from unsafe files and websites.
Turn on Do Not Track in Internet Explorer.
« Help improve Microsoft software, services, and location services by sending us info.
Check online for solutions to problems.
« Letapps give you personalized content based on your PC's location, name, and account picture.
Turn on sharing and connect to devices on this network.
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Use your favourite email address as a Microsoft account to sign in to Windows. We won't send you spam.

‘When you sign in to Windows with a Microsoft account, you can:
Download apps from Windows Store.
Get your online content in Microsoft applications automatically.

Synchronise settings online to make PCs look and feel the same—like your browser history, account picture and
colour.
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Enter your Microsoft account password

" Please wait
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(© Enter your Microsoft account password

You already have a Microsoft account. It's the one you use with Messenger, Hotmail, Xbox LIVE, or
Microsoft services.

Email address maboelela@hotmail.com
Sign up for a Microsoft account
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(®© Add security info

We'll only use this info to help you recover your password and keep your account more secure.

Phone number Egypt (+20) v

to your account, we can
send you a code that you
Alternate email m.aboelela@outlook.com can use to reset your
password. You can get
the code as a text

Secret question Name of first pet v message or an
automated call.
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(© SkyDrive is your cloud storage

Your camera roll and PC settings will automatically be backed up to the cloud, and new documents
you create will be saved to SkyDrive by default. That way, you can get to them from any device,
even if something happens to your PC.
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Clear list

Mouse and touchpad

Charm kud sUa) o sl B asasl)

Typing Corner navigation YRARA( I

@ et When | peint to the up) ht ¢ how the charms
orners and eages
7 g on [ |

Power and sleep When | click the upper-left corner, switch between ny

On [ ] i
AutoPlay - ORI oy pdi sl gl jeed B sl
ALY o gl

PC info
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Power and Sleep <bdl s a3all 8
Jaaind) aze Ala 4 Ll 450 el 5 el oy Jia (3 sl < gl 8 Sl SliSe L
sadll e Jaelill bl ¢y Jla o dal Ny cladl (e s 8 5 geSl J4A0 Gy ayaad Lyl
el i 8 ardaal) G jriae Cuen A B33l

. BIEY (3 iduual) gl b asatl) dliSe U
(© PC and devices Je e i Alla b AL

On battery power, turn off after

Lock screen 5 minutes @Y (3 plual) cBgl) B agatl) iy Lin

Display When plugged in, turn off after
Bluetooth
Devices oSl JoAal g adual) cBgll A asal)

4 ) aladiiad die cilbuw Al b

Mouse and touchpad
+ On battery power, PC goes to sleep after

Typing 15 minutes

Cormners and edges When plugged in, PC goes to sleep after

30 minutgs v
8 Power and sleep \
Somasll JaA g adeal) < gl ua es;:m

AutoPlay Llb jaas aladic) die Gl Ala

PC info

Autoplay el Jaiill 9
el Jie & leay Alia gall g A JAl) 3 e Sall Jadal) AplKal A oSadl) kil DA (e
Jaiti o)) (R o 33eaY) e b e s a &l DVD ) ) daa il dlall al &Y ) USB
USB Port J3a (e g Juail & Jlea

. Ala gall 3 jgadl WAL Jaddl) 8 aasll
(© PC and devices A AutoPlay all 354 4 i “2.
’ e
Use AutoPlay for all mgdia and devices
Lock screen
Display .
Choose AutoPlay defaults

Bluetooth .
Removable drive

Devices N\
Mouse and touchpad Memory card el @) LA Bas ( (pe JLIAY) CliCay

&g Adaa gall 3 300 AL

Typing \
Comers and edges Sudall &) LBR) B G (e LAY iy

OsSaS dgagally BSIAN ot et

Power and sleep a3
e ol
9 AutoPlay
PC info
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Pc info Jkadl &l glasa 10

(© PC and devices

Lock screen

Display

Bluetooth

Devices

Mouse and touchpad
Typing

Corners and edges
Power and sleep
AutoPlay

10 PC info

PC
@
/ Hgmasl) ol
PC name Computer Learn Books

Rename

Product ID

Pen and touch

Windows

Change product key

Alia 8.1 gy sl Adasd

Accounts (eadiual Glblea 2

i g adiienall anl it gl e AalS il (ge il Greddiall cililin b aSail) adaios LIS (e

2 Accounts

1 Your account
Sign-in options

Other accounts

DA A (e asdiiiall § jan B e JLA) Ay
daulial) 5 ) gl J—iid) s Browse —
Al Aualidl) adiiieal) 5 gua (A (oS Slajadiny

omalsl) aladin) JMA (e b gua g g Liagl (iSay
&ﬁ\yHSM\&JMJ}MQLAN\
A_aild gt 1pd g gal) &@Mi&ad&\ﬂ‘
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Disconnect \
More account settings online ;'uhj B wasl) a,s Fovan (“"’"

4tad cﬂi&a:i‘g (Ll L
Al a.\m s A8LG) 9

You need to verify your identity on this PC.
Verify

Account picture

Create an account picture

Facebook /Computer Learn Books




Eng.M.Abou Elela ==81 Windows 8.1

Sign-in options Jdadll &l jba 2
sale) o) Al Jsaall (e cplilatiall aia g &l jlea iy e 4y pudl (e S5 Adlia) @liSay LIS (e g
Y Jands Ay I3 @li€ay g laaal) Ala 0 Al

(© Accounts o

A strong password helps keep your account more secure

Your account Change " e
«ﬂ,ﬂ.u.\a ui\ B 4alS Adlsa)
Sign-in options

Picture password

Other accounts
Sign in to your PC using a favorite photo
Add
ssall (e ds gana A8l
Al & puall 3 ) guall Jiily g
PIN Sigmadl) ) Jgaal dlise,

Sign in quickly with a four-digit number

Add

Js3) Jaid 345 PIN 90
vord policy paJ) 4 cp b le Sgmas

Password required when waking this PC from sleep

Change b dilaa 1) A€ ALl

Cilaaad) g g (3 Jabudl) s
Sleep

Other accounts Al cilibua 3
Aleladinl anaddy yisuaSll JA addiue Cilbus Adla) apaind LIS (e

(© Accounts o Manage other accounts

+ Add an accoupt
Your account LL

Sign-in options

Set up an account for

3 Other accounts
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SkyDrive (=l o 3aall 3
e Al Ay a0 dalius e Bl (A5 8.1 s (o) (Al daad Jay 5y i g 5 Sla
Croad 8 LBt dliSay 15 GB — LA https://onedrive.live.com a8«
O Leall 5ol iy 5 i i) e Gliley a5 ) sa e Sl Aall) SULI
Dl padine Hur dalS s aidly Leilas Ads (8 5 A1 8 e Lebiants (lSa ]
D93 ol) A SIS Nie g g jSle (g2l Jasall

&& SkyDrive

3/ SkyDrive » SkyDrive storage Al A A s el s

14.7 GB available of 15.0 GB A A0 da A8 dliay LaS dLI aaaall

i File storage s A dalia 9\)& d% Cra Blada
Buy more storage
Camera roll
! Wher ve files to SkyDrive, you can get to them from any device, even if something
Sync settings h is PC

ats b gtial) Aalccal) o SLolile ada
Lg51a88 s 3 (lSa (g) (e Lgialatin

Metered connections

Save docu ts
On [ ]

See my files on

Camera roll _slSll 228 2
3 il Ay KAl Alasal) ) &l jlea (e 1 aalSl) alae (e Sl gpadll g ) saall 8 ) (I L IDA (e (ST 08
SIS Ly Lad ladl) iy Vs d el

(© SkyDrive P Upload photos and videos

File storage
2 Camera roll

Sync settings

Upload photos a ‘,.!\ L:nm 3,3.5—)5.“3 JJ-«AS\ éjv) u-é ‘ASS'IJ\
) GNA e gl Cn A e

Metered connections

Automatically upload videosto SkyDrive

off B

e 335 padll g Hsall ad) @
B Bagay sl 5 Hpallad,) e

Sync Settings 4l jall cilalae) 3
PN ’\)L.AS';\ D Al e S YN Sync Settings Al el cilalae ) dlae) e (ST LAMA e g
e X815 o plasaly Blaia¥) dlee e 5 e & Windows & 4l 34l 5 ( synchronization )
o i ol Cale dlia) Al 8 Gl Lgatany e 48) gia praad Capay dalide 28 0 8 5ol Clal) i
) LAY Al gall (a 4dda sl o jad sl Calall uds Acals WINAOWS a s a8l sall aaf 4 4dds
Aial Jall ol ya) SUAS Gl 5 gl (A Ane Lgital e < Yl

L Microsoft®

w SkyDrive
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e gane puad Gl daniia 4

SKyDrive (sl G 53l 4ial jo dads iy o) Juadi (g0 LA (e (ST A

CiSal) mda i g o) A8LE clalae) L paradidl) & gal i) o (8 aSai ] cliSa LA 4w B
SkyDrive A & lea (0 lpanadis

Shial Zifall el jall lalae ) dial Ja (e (i .C

ziail) Zo )L g Aliadall 28) gall (e sl Cilalac ) dia) Ja LIS (e Sl g (5 AT Al e cildlae) D
Ul g 2all) 55 ) caalae ) g daadiuadl ol S

clial lsudl o yadll dabia 8 Back up alad) clilile (e dad 4al 3o (e DA e S E
A1 e (6] e Leialatial GiSey

(© SkyDrive nc setti vith SkyDrive

nc PC settings across all your devices using SkyDrive

clalaey) e dda) jall cliles £ ol zlewdl
FPLEON|]

3 Sync settings

Metered connections
Metro &) Adlé JSé amads

Gilaa g () Ll g AdIR (e ) ggdal) clalas )
adiicual)

e@\kﬂﬁj«,ﬁ&d\é&u&hﬁg@@ﬁ

s Jaladl) (kg gal gl ilalas)

d settings

ASul) g A1) a) ga g gral gal) o cilals L |
a#"ﬁ‘ sync until you v r identity on this PC.

ods, display language, personal dictionary, and maore

ilial) da b il Jaga g Adll) cilalae)

jnifier, and more

i dasadl g Jemd) J g o) cilalas)
LS

gl el MJSJG'“ Sle g JS clalac)

® Back up dalill dilile e ddd Aa) Ja
Cra Lgialaia) dliSay dlial o) ¢y 3430 Aol
Js ) JQA’ ‘5‘ Back up your settings for this PC

On [ ]

them to your PC in the future. Any PC
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Windows

Metered Connections GLiiiuy 3 jeals Juai¥l 4
ST 5 jeals (o jat 8 eal o clalall g cililal) Jads sk e o jlea Al e Sl DA o
lal) el cpal @ i) deo 4 A% dalie il olilily daaiay as88 3508 8w A

A8 e lgela il 5

(© SkyDrive p Use SkyDrive over metered connections

File storage

Upload and do

c
Camera roll
on [ |

Sync settings

4 Metered connections

Sync and back

On [ ]

Sync and back

Off B

ur Internet service provider

when I'm roaming

ver metered connections

ver metered connections even when I'm roaming

Search and apps z=!_all s &l 4

Saill AR (e (Saiiy JB e Lead a3 A Gy Y1 panadty Jaladll aldll s all s

4 >Search and apps p

1 Search

Share
pie g Lgie Gl ciad Al clalsl) e
Caagd) 318 Adadla L Lgdy 5a0

App sizes

Gaadl) & e asdiied el ) 313 Jas
Ly g."d\ alaldl) e Cuall u.a Bing

Glilae ) addiw Bing Eanl) & jaa Jaa
d\dﬂjﬂﬁe@\&#\&\)ﬁi\gd@\
Gaal) il

) adad il Cuad) il dglaa AU
daad) die da AL Glalsl) gl | guall

38

m.aboelela@hotmail.com

ém‘ ¥ . ..j

Facebook /Computer Learn Books ||I.

8.1




Eng.M.Abou Elela ==81 Windows 8.1

Share i< jLiall 2
DA (e (Saiig 23 Anden Ji (e len i (53 Cany 310Y) (anadi s Jelaill Galal) ¢ 5al) s
‘_Am\(mm” '“}?S;J"\

(© Search and apps »

Search

Show a list of how | share most often

On [ |

2 Share

Notifications Items in list
u—a' ZOXE BJJA“‘ @“J—.‘ u—b")t—&z‘ 5 v Clear list
G pal) daad) jleda) UAS g cildlal) A jLiia
slBaaY) pa AS jLiall clile A) e 4
Jse these apps to share

Gt i) el ) pand el iSay Lin
LaS lilBaaal goa cililyd) S jliia LgBMA
Share 329 4 & Siy (G

Reading List

E People

Notifications < =3 3
IR (e sy gl okl die et Al Bl )l (amy o Notifications <l jlady) ) <ol Uady!
SOl (8 aSal) Sy LeINA (e g (pma Cuaad ol jal et 5l Lo (o (I gl zeal yall iany

(© Search and apps o Notifications

Show app notifications

Search -
ol sl Lailgs ) Jlaay) ada g JLgda) 8 aSalll)

3 Notifications

Gl gl Jedal AdLd 8 il el ada o jlgdi)
Turn on my screen when | get a cz

Defaults On [ |
gal) il )Y ga 900 1)

Quiet hours

hours of the day. Notifications turn back ¢
nd.

G i) Cilhy) i g b aSadl) eliSay Ua (ja
daaal) cd gl o)

L. ety . . R Receive calls during quiet hours
Lgd 2aaT 3 gal jal) yedisi dllatal) oda 8 on [ |
did g A S ) jlady)

rCL‘)\ Alarms

Calendar

Food & Drink
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App Sizes gl dalue 4
3nd L LS 11y i e ol bl (58 (o6 il AaLoall 38 yes (g (05 Lo
Uninstall 483 eliSay zali o (sl e 3l g Store Jsabsll jaie A (e clial 58al) zal jll dalise

el aUail) e

(© Search and apps p
nt to uninstall an app, select it from
Search
Share 19.5 MB

Notifications

Wi 141 MB

Defaults

124 MB

Uninstall

410 MB
2.07 MB

1.72 MB

Defaults (=l y#¥) 7l pll 5
8.1 Jsaiysll Jusndi J gl wie il LS elial Al Sl ol pull ol Y1 muia ol) ol (S L INA (1

(© Search and apps P Choose default apps

Web b er

Search E Google Chrome

Share

Email
Motifications
+ Choose a default

App sizes

5 Defaults

ol ol Aadld g 3 g gl galli ) Ao il
9 Gildlal) e due il Bl dianadial) g Aifial)
(=l Y gl ) gh (5 Luaga () AL

r

Choose an app

Music
E VLC media player

Choose a default

Windows Media Player
¥
Look for an app in the Store

Maps

sgﬁ Maps

Choose default app:
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Privacy 4sasas 5

S YA e @llh g bl da pad Ao Llall e cliSay Privacy dua sad oY) DA (4

5 Privacy P

1 General
Location
Webcam
Microphone

Other devices

Change privacy options

Let apps y name, picture, and other account infa

On ]

Let apps use my advertising ID for experiences across apps (turning this off will

Let websites provide locally relevant content by accessing my language list

On [ ]

Manage my Microsoft advertising and other personalization info

bl il glaa (8 aadiiall 3 ) gall 5w paia g3 el all Zlanddl @
il g e o (alal) D ) alasiuy el yll ladl o

G Cllery o 58 (Al g adall (e el jall Gl iy jsai sl Zladl o il @
Db ol Jala Ledleninad e oLy ClISH cWLaiaY) clac) o

Tl Zall ARl i Y o8l sal rland] @

Location &l_xall a8 sl

2 ) e il sladl e J pumally ol jaal) lad g 2335 8.1 3 s sl land) LA (e Sy

© Privacy

General
7) Location

Webcam

Bl aad) a8 gall maai 313 (S

Other devices

B ad) a8 gal) dand alalid A 7 gaa s el

@‘#\éﬂ\g&e\&\acwéau‘ﬁ
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vs and apps use my location

/ Let these apps use my location

Finance On
did
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Webcam sl 1 ls 3
Led land) Sy ) 5 bl Al el 5l (e (6) dand DA e I3 5 1 0alSY 8 Sl DDA (e (oS
i Y e el dalall | Kl alasiuly

(© Privacy o Webcam
Let apps use my webcam

General On [ |
Y o) 1 el Sy g lasad) :

Let these apps use my we

k] Webcam Calendar

Microphone
Food & Drink

el aladi) A 7 ganua p gmall

\ﬁa&‘e\ﬁu\ﬂtw@n\iﬁ

Microphone o5t 8 4
Y e oy Aualal) Sl 335 21 gl a3t (e LDl (o (ST
(© Privacy » Microphone

/ Let apps use my microphone

General / On -

¥ ) dilall Jadiy lad)
Let these apps use my microphone

Webcam LINE off
4 Microphone
Sound Recorder

ﬂgw‘e\.\iﬁu\:ﬂcwﬁﬁ @ALI.J:I

Shilalf e\é&ﬁu\ 4 T gama @Uﬁ

Other Devices 3l 53¢l .5
Caa g o i EY) e LSl Sliay g el Zifiall 5 (5 ,AY) 6 jeaY) dpa gead L 2Sa ) i€y Lia

© Privacy o Other devices

Cther devices that allow you to control app access will appear here.

General
Location
Webcam
Microphone

5 Other devices
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Networks <\<uill 6
iVl Alls 5 L 2 s sall A0 sl 5 &y Juale i) Juai¥) (e £ 5 51 A8 yra (g (ST Lgia

6 ~Network I

1 Connections
G o L L) Ay Ethernet
Wi-Fi
S Not Connected
QS b oo i AN el 43y 5k
A

VPN
rhalll dlisay jida Jlal) 52 VPN
ga? islead) (e LS Al g3 ) O + Add a VPN connection

Airoplane mode ¢l sl pUsi 2
bl i Y daad @) ) elld (g5 5 bl Wi-Fi )y g sl 3Me ) b a8l LA (e iy
s A LSLAY 3 jeal b Juai¥) L

© Network o Airplane mode
Turn this on to stop all wireless communication
Connections Off l
2 Airplane mode . .
Wireless devices
el gy (A bl 6@ (sl ol (D) Wi-Fi

Airplane mode 4 4 On L |
Bluetooth

aﬁﬂ\@b@e;dﬂs\ On [ |

Proxy Sl 3
Adaall A aule adiad 5 Proxy Servers Jb e a3l 3 e 4aS 5oy gk 4 (oS )
Ao pudl g dbleall 8 40 (LY o ha anlon 585 < S5 Grardiaal) (p Jagns s Aaddll 53539
faallall Fua Al 3803 e AN AN Al e e Slad LY

(© Network p Automatic proxy setup

Automatic setup might override manual settings. To use manual settings, turn off the automatic

Connections

et “ Automatically detect settings

irplane mode on C |
3 Proxy Use automatic configuration script

off B

HomeGroup
Script address

Workplace

43

m.aboelela@hotmail.com

Facebook /Computer Learn Books ||I.




Eng.M.Abou Elela ==81 Windows 8.1

HomeGroup 44 jiall 4 jLiall 4
83 g2 gall ilalal) A4S jLoe dilee (8 pSadl) @liSay HomeGroup Ad jiall 4S jliall e gaae SIS (10
agd e baill elac) L aSaill s Zulalall AS0a) s e dlea cphasi je o 53 Galasl ae dlea e
Sl

(© Network » HomeGroup

A1) eldtad e o ) s 11€ When you share cantent, other homegroup members can see it, but only you can change it.
u'd‘ & | = 5 & - LGJ\ o P 4 n you share content, other homegroup members can see it, but only you can change it
9 Glatial) Jia o AYY &a LS Jldia (S Socuments

9 sl) Clile g geal) g Asagall Cilila o .
gJi‘Y‘ 3}66,\1\3 Za..a‘.hﬂ Music
Off

4 HomeGroup Pictures

Off
Workplace

Videos

off

Printers

[
g & Ldial) A0l (g 7 g AL
CAY o A oA ) dals el Ua

PIRECR|

workplace Jesll (S 5
el s 35l Janll i e ¢ppailil) pal &1 cpn e pasnal el A8 ke chn LIDAA che Sy
daldl) my jlal) c-Ua.C\QA&})ﬁ\AM 18 e J suaaS iS4l LS Workplace 48 _jiia Jac e ganaS

Jeall de gandl

(© Network o Workplace
|

Enter your user ID to get wo > o turn on device manag

Connections

Airplane mode Join your w ace network so that you can use network resources internal websites and
bu

Proxy

HomeGroup With device management turned on, your IT admin can set up apps and s

5 Workplace
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1 Date and time

Region and language

Lulals Adaa ) oy il g B gl) s el s

B Al dlad ga Gan

L i) e 301 ddhaial) s ol i

B gl (a e yal A dlae) (pa SliCad
gkl g

(© Time and language »

Date and time

2 Region and language

gl sl Adaal) 4all) yaad LA (e dliSay
Somasll B dasiill

A alal Bl e DA e oSal
giliall da gl MR pe AU B Lgaladiny
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Time and Language gty <dqll 7
SIS aaaiiudl) dg i Lgnmpadd s dyia 3 Ailaiall g g i) 5 <0 5l an e DA (e (ST

Date and time

11:38 PM, Satu

Set time automatically
On

Change date and time

Time zane

UTC+02:00) Cairo

Formats

First day of week: Sunday
Short date:
Lon

Short time:

Change date and time formats

Region and Language <talll s dsia 3l dshidll 2
zeelpal) Jyacid Aaal) ARl LAY die 3l Aidaiall 30 5 adiiaall AUSH cilad ypans LINA (e (Sl

Country or region
nd apps might use your country ¢

United States

Langu

When you add a language, a keyboard is added so you can type in that language

+ Add a language

{Unite:
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Ease of Access gl Jsasll 8
S Jae (e WIS (e oS4l g Ease of Access awdl J ga sl lalac)

8 ~Ease of Access L Hear text and controls on the

Marrator is a screen reader tha

1 Marrator

Marrator

Magnifier

5.9\ dpald Cil gl g Jhdl 8 atal)
Ll Narrator

Voice
Mouse
Choose a vaice
Other options
Narrator s\ & sawall cigual) b asail)
ki g die jug

Pitch

Q\Mibnﬁniu;'d\f\ji\o-d@\uéesﬂ\
o st pL) 36 a3l 5 g} Aialuas
S5 gl

Cursor and keys

eilial) Aa gl 9 3 AN pise alga duaal
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% Magnifier -

& G 200% Views~ @

(© Ease of Access A

Marrator
2 Magnifier

8 Sl dad) dpald Cid gi g Jardi b agadll)
Magnify

Jodingll 31 g3 ol gl uSe ) LA (e sl
Juadl Ay )

£ pa b Sal) dall ALY Jadal) 8 asasll
Jssigll Jada

dagl o) 3 LAl CuilS o) g aill] 313) pamads
zesildal)

.G |

Windows 8.1

Magnifier xSl e 2
Lg\_,\gﬁid\@ﬁé\&;\;ﬂmemséjﬁﬁﬂ\hdﬂ\
SliSa LA ey g Cladia 88e) 8l aie s o) 43l S (1a
IS 8 aSail DA (e gl i) oy e 5580 A el
S {5

Tracking

High Contrast cstdll .3

Cglal (e L e s ol Ciladia 8 oy 5l g da gladl) ol sl g (i€l das ol sl s GliSay L il
aandn ¥ A (O Y (ae ) camaall Hlaill lasal Bale aadiud g elie j caua ) g2k 6l aa Jaladl)

(© Ease of Access pe

A Glile ZELAN o)) gl ayaal

a theme

High Contrast #1

Narrator
Magnifier

k] High conitrast
Keyboard
Mouse

Other options

LISl ) ¢ gl IS sl o
S Cuglis slawd gdal g1 g 5 jLidall

Selected Text

Apply gk— i) rﬁ ol daaluaall 48144
Al @ jLtay) Jeeddd

Background
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KeyBoard iliall 4a 51 4
LS DA e iy el (Sl mdans e aladinV) da) s eilie da o) ledal oy Lelimiti ic
3l el gl ram Liay) LeIDA (e oLl

(© Ease of Access o

MNarrator Off

el mhu o milial) da b leday

Useful keys

High contrast )
Stick

4 Keyboard
e il Al el oY) (ary (amadly of

pladin) die AaiS riilial) Aa gf Jlarin
L Ljoe 3 slae o) Adma 1)

Esc Pes) Home PgUp  Jaull Ese ) @ Home PgUp Nav
3 1 2 3 4 5 6 7 8 9 0 = = 1 2 3 4 5 [3 7 8 9 0 - =
Tab ) Del End  Pghn bex Tab q w e r t ¥y u i o p Del End  PgDn Melp
w e O § @ & B e 2 oz oz 3 A\ [ 1\
Caps Enter Insert Pause i Caps a s d f g h i 3 | Enter Insert Pause MvOn
[T T < oa e d b i
shift ; ~ Shift Pisen Scrlk Shift z X c v b n m ~ Shift PriSen Serlk
[t} 5 J s 8 8 3 b . . /
fn o cwl - At LU« I SR 3 o Ob e G fn cwl s At At ol ¢ v > @ Oven Help Fade

Mouse 5,4l .5
da gl ) pal A ans waa (e Lial (S LeS dana 53 L) jdige o sl ant e LIDA (e S
SIS 5 el Jamy ddagi jall 5 iliall

(© Ease of Access o Pointer size

v
Marrator

BN diga PEC PO
: Pointer color
5 Sd5a 15l o psal

Keyboard
5 Mouse

Other options

Use numeric keypad to move mouse around the screen

On [ ]

A el Aa gl 1)) pans paradsy ob
“Ctrl JU‘ ?\ " . ‘ d—h SJL-ES\ & d-“:‘ Hold down Ctrl to speed up and Shift to slo
A a (Al Shift ) 8 LN A ja a off 5
Num Lock uJ aa ¥ o) Jead g 5 L4l
Use mouse when Num Lock is on
On
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Other Options Al @l a6

U sl 921 ol J<& ) Visual Options &yl <l JLAl) (any ddlial (e LIBIA (e ST
SIS e Jalasl

(© Ease of Access o Visual options

Play animations in Windows

Lalaal) jai ol 4S A Jids on |
Show Windows background

LA of AGLad) 4818 ekl On [ |
Hinh rontract

@ i) gl Baa b asadl

A Laa h

At aie 5l ydise e b asadil)

Show notifications for

5 seconds

r thickness

]
6 Other options

Update and Recovery gl ¥ s il
S g g ,Sa BS 3 gy s g il 81 5 g0 ol Al Cuantl il sl Jae LeIDA (po li€ay
RSadl) dlaall (5 ginen gy g @l 5 gy gl ool 5 dadall ppuentl 5 55

9 ~Update and recovery L Windows Update
Re rour PC to finish installing
1 Windows Update
yaur PC will automatically restart in 1 day if you don't restart now:
File Historv
. " - Restart now
8.1 b ol duaal Jee
View your update history
Choose how updates get installed
(© Update and recovery o ave copies of your files autormatically
‘Windows Update

2 File History
Recovery
- . wy s e e v Select a drive
&l dualdl) cildlal) (e ddiad A4
L@J\Jﬁ Ao wél - \J Your files haven't been ba

(© Update and recovery »

Windows Update
File History
3 Recovery Xemove everything and reinstall Win
If you want to recycle your PC or start over complet:
CLalal) 088~y gay Jeaiiglllal il Las Get started

Jaral §gady ol cundii Bale) g by daldl)

4) ghaial 3 92 9 (a0 Y (S g piuarall
ALy 3saissl
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Control Panel pSaillda g1 8

Db oll lalac Yl Huwdl MaSalll da 6" alasdiiul eliSay Control Panel oSl 4a ol
Glaie i JS 8y Ly s jaansll cililae) (S 8 aSam o iy DA e
ControlPanel ¢ 1)y 4%udl) co¥lail dlae) 5 Ledll 35 gl iy addhagy Sl jedaa

Control Panel

S Lea e Sleas Aalall cilalac ) b

System and Security ol s sl

Network and Internet <lSuill g < iyl

Hardwar and Sound s JaY) <l sSall 5 & gl

Programs g/ !

User Accounts and Family Safety alilall 43les alai g aasiial) Sllis
Appearance and Personalization s¢ball janais

Clock , Language ,and Region 4:ie i) ddkaiall g 2alll 5 ud gill

Ease Of Access Jdesdl J goa 5l

I e NERV T NS UV SR

o Jalall 7 D e giae dranl g Lgiaal Baa o clill) oda cpe Add JS 7y a gl Cigau
diuagad g il 8,1 jodbgl Cldlae) pads Le JS
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System and Security gl s saill ]

+ 1 ¥ » Control Panel »

Control Panel Home

System and Security
Metwork and Internet
Hardware and Sound
Programs

counts and Fan
Launch remc

Cladl) o Jamt

q Action Center &luall X 4 |1
\ o APy Dl A (e S Lagas Leild o ll 5 el pall (06 230 e By s O 5SE (g3)
s Al L cllal 4l Al 8 e g 4 e = Dal 5 43 GlaY)

JSLaall Ja g fisnalll s daa) 0 @

g L3S oe USe " Dbl S 56 " axy
el o oSy Al Glel ) Al 5 el
Rl Y 5<US: Windows Judi e ddadlaall b
Bl Lo S Lerie el aghy o Aalee (0
Lere opuatll 488 (5 i alii) ) dsls
don s Jiluj 2w "Aluall JS,a" o 84
led 4 of & Y ) Dlall s Y1 Glalae)
o st leles 5 dpaddl) lililyy o lea gl
paliall el oda diaal A Chpual

Sls

Change settings.

sebal Gl Al e jlad g las Al AlSEe @l of ) Sadig als Aadle Ay ol jeall jualiall A
Gana ) Sl g b AadlSa el y pand Jie g o 81 L Lela Cany

J}JJJ}L)AM)J\LM\?L@_A&AJMCY\&J}JSU\‘SM%XAJ"JSARLG_AL“EGJG‘M").AAL\A‘ B
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Do you want to allow the following program to make
changes to this computer?

how details

P Windows 8.1

Change user account control settings aaaiuall Clua  2Saill Glalac) juss @

A J8 cldlel (UAC) "pasiuall Gl 8 oSl o )
Jsiall O3 asa g it i gaSll il yuad 4 ¢l )
Al Jslas Ladie eladlely ozl y@YI UAC dlac) a s
Baa el il Jie 5 saeSll O st ¢ ja) el
e < iYL Juai¥) ) zlisg geali n Jaadi o) Slia
el Al LAY 23 i je 8 aSal) el Gl

Program name:
Verified publisher: Microsoft Windows

UserAccountControlSettings

Laga adey)

el ol sis Laga e
Somallly il s o) o) A glaay .
* Appstn
computer

el L e b o)
Fisaaslly <l s o) a) A glaey

ey ane

Never notify

¥l g il

il gine Bpl jf olle Cany olaSle ] oy Laxind Lial JSEY) Sl g 12a g
i 3 guasSll ol it g yals :Ln...d1 L8 Aliey e A e Jg
Gl gasy

G Lial ST 5 gan g lalae Y Sl pad ol b mland] 2y L Bile
o 595 pn A3l el il e g inS (S 15 e g lale
EJL—H‘Q}] :I_.MJ.)H ?._,J:I O e LS Lﬁ_‘ﬁ] IAJ&IJ.A:'I ,Ia:I:l bl g el
i gl Slile ol el pall o2 aladiul (G yha e I Gy BAERLYL

J:"}:"-"“SJ] \;:— ;L\I.‘.l.‘:r:.ﬂ

Aas | aa dlas ] 1 4l
" eSSl 2l pat ol gl Al glaes el ll G Nio Sl _Sle )"
JAla 88 Yl Sl sl Jo TTAC ) i a go 293 g paed 1 s
5 .-_31..'.-:1_5 Jl_,a.h @J.d SEH sl uﬁ.&dl e __;_J;'\igl 7\:;1;_\31 _,.-:nu
i;'iﬂ— ._fea..ﬁ]] .‘:Ii fuda c.pz.l.."ldn._'l J};th$ S \;lrf | paa | pad
J:l_,:\._\.aﬁ]

S DYl e o UAC Jpads a6 Ladie Laf JE1 sl g 13
A, _JLA? J.El._"u: \;] z_u'a‘_’o T J:'_?"'-""SJ]

.-
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Never notify me when:

y to insti

* | make changes to Windows settings

©® Not recommended.
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e or make changes to my

Cancel
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Troubleshoot computer problems lels 5 i suaSl eUasl Caliag)
Lalali Leadba Lede il Y glan s i gl Cunatd A JSLEWD o ClSIL o 685 o aalaid Lgia
o IS (8 JSUal) -3l (auali
maldl .
A0 peall 3 5y o
Ry (P GOV
el alaill

Control Panel Home

Troubleshoot computer problems

Clickonati automatically troubleshoot and fix common computer problems. To view more troubleshooters, click on a category or use
the Search

Change settings

Get help from a friend

B Trouble:

red files and felders on other computers

Action Center
Help and Support Run maintenanc B Impr

Recovery

A gl 5 an 5 o S e Cinlly sy sl sy oo Lan (51 el i

Windows Firewall jsxisales jlaa 2

o i Y a8 ) gl il slaall (and i ) el ) aad U jlaadl S djleadl jlas aay

B L, 5l sl L el s ey U i ol Al Sl san)
Sl oo 5aa g VAl aied ciS ) s dlle Cang s Dlaall laa cilalae) ) L

B ) JalSIL i gaaaSl Jalaaty il g padl) 2] o 58 288 Llaall Jlan Sl (i (5 (e plaia W) oy Lol
O3 Al ianaS 8ieal I Dlug i 535 dyenl ey palall i sneSl Gk palasY) o
<l jae

1 @ » Control Panel » n and Security » Wi Wi v} Search Control Panel

ect your PC with Wind

o can help prevent hackers or n ous re from gaining acce: PC through the
Interne

l & Private networks Not connected (¥)

. & Guest or public networks Connected (¢)

= in public places such as airports or coffee shops — :qual\‘g 2&‘&‘ ém‘ JL@B!

g el yp1n g

nnections to apps that are nc

Motification s Motify ewall blocks a new app LG"' dﬁdm‘ m
g g

n Center

ork and Sharing Center
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bl gl ) any e (K15 8.1 Hdns (a plaall 138 A oual 381 S0 dgleadl laa il oy
Ua 3 Y) o bail) o2 Jie slhae) el Cony Y g Al Galay) (e SSU ki ia Alaad) Hlas (3l
Sl Ll & 655 dne Jalaiall el jally ol clid y2

> T ﬁ‘ + Control Panel » m and Security » W EW : ed apps v] 5 ntrol Panel

e through Winc
d apps and click Change s
¥ Change settings
Allowed apps and features:

Name Private  Public ™

.
H

RORNKRKRKRERRER

O
O
]
O
O
O
4an!
O

Details...

2 Aaall 08 o) M A gl ) waad ey
M s Lraaa Lald el o gl (5 U laas dsasa

System il 3
GliSay "aSatl da g 8 aldaidl) midy 55 gnasl) g daled) il slaally (adle (2 je (Say
Ao ju (e el LnluY) View amount of ram and processor speed <a slaa 4y
GliSay LS leadl @l S o Jadi 5 W jlaual 5 5oy ol A s Sl ll e 5 ) gusan g pall
o S AUl e el e Sall 8 el V) G5sb il dalgdl aUaill cilalac )y

* 4 B » Control Panel » Sy S ontrol Panel

Contrel Panel Home View b
vice Manager Wind
mote settings Enterprise
m protection

orporaticn.

Fiomaatlly ALdal) 5 gaiy o)

0GHz 2,50 GHz
Lalad) Jalasl) aaas s e
Foasl) Cliglag

Pen and Touch: Mo Pen or Touch Input is available for this Dis

Computer name, domain, and workgreup settings
Computer name:
Full computer name:
a‘c 2 “3 J:I' " <t ?‘u‘ / Computer description:
A8, o Lgs Juaial Herkgrous
ndows activation
is activated i ft Soff License Terms

;\:IL\A‘ jj.\li’ﬂ FEOIA .\;l.iﬂ } Product ID: 0D

Windows Update
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) System Rating i suaSll Al ddatill
4 oSl Aabiaall o) 3a ) clilSa) ) Taliia) aUal oY 5091 aad) Al ddaiil) i
(CPU) 4 S sall dallaall 32 55 (RAM) (2 sl Jsacasll 3 S15 Gy 8 Loy 53 gaaS]
Gl s e 83 5a sall dalall Clagu ) ol 488 5 (HD ) il el
Gl Sleal) 8eliS 3 jaa g yaad iSay Leiay (VIGA) b 4530 il gl lilSa] 5

zel iy Jsrei Jie L sall Aol Glgall o) a¥ canlia ¢l 2.0 51 1.0 o) ablss 2l jisasl
s ) Aadiiall axiall Jails o)) cilaladinl ol Aero aladiul eli€ey ¥ s e ) e Candl g (g oY)
Windows 8.1 =

Windows 8.1 dxuslul) <l juall (e apaall s Aero Jandii (se (Say 3.0 Lpnlasl) adalis (2l yignasll
Jie Baxeiall (el 8 jeal ae Jalaill die dlGe da g A a5 Lae AL0E SN e 48 () SHg
(HDTV) 325all e (s 38l (5 sina Jiads

e ) ac 4€ay s Windows 8.1 - s <l jae Jusedi 5.0 5 4.0 Lesla¥) bl 3 il
) s Jan ) el )

Claladinl) Eual acd 4iay W gl Gl a i Lo 7.0 5 6.0 Lnlal) 4kl A jisnasl
HDTV s sine Jaandi g Jmnaill g abaa¥) 450 5 (e S 83300 il S e gua )l o S

(Device Manager) 35¢x¥) 5 o
PR e il Joai 3 e dga gasy s 48 )l (Device Manager) s ey 31 i

gfisandy (eIl Abeaial 5 5 ,Sall 5 56a Y] (Lo s o SH) gl il sSas ualal) (i yall)
< Device Manager plasiul éliSay g LeaDla) § JSLIL) CaliSiul 5 il oSall ol cilalae) Jaaad
S Jes

Aede (el IS0 Jery 5 52aS10 3 5 gl Sleadl IS 13) Lo o

Oleadl p S clalae) jurd

Jos lasles o Jmmnlly e IS Leluant iy Al (i jail ) 3 e ¥ Joacdi geal g e il
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5 5 Y0 Aalal) Banall Jurill ol ys o 5 Lgemilond 55 3ea Yl Aalall dasiiall sl Y Huai o

3 eaY) codti ) 5) g Jalaaty Ka3 W

Jaandill i (e Bl Jlaal pla yiul o

leeanind il ) pall Tad g 5 53 gaaaSIL Lellaty a5 f Leel o8l 1) Taliiud 5 3¢aY) m e o

adial) CELESILO A ) 5 juin (3 5S5 38 el Y) L e peal) (g Gl ) Aiial) 5 5ea ) lis) ol lelal o
leadla) 5 sUaa™

’g x

iy gty Sgabg ald 8y Jiguadl) ) iliaa Sl
Ui dacl s sgd3 a3 13¢1 5 41 ¢y gSall
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33 5 sall 3 3gal) Jsdil mal o Gty Sleall Als (asdl Device Manager alaaiuls sale a5 Caga
Y ST Lol el Hlean Aliatiall 5 45 gSall B jea ¥ iy jad Adlialy o 530 431 8.1 )52k 9 ol Jran (g i saaSIL
(e AdLal 5 Ledy pai o Gl Sy Lgale o il sany o) iy &l (01 3 3¢ Y) (amy a5 (0 )

i Y e 4l driaal) 4S Al 5 & jlea £ gl GalAl) a8 gall SIS

b gala

Agall) () J g glly La ot o o -8
Tl Al (DS o O (sl (pad oy aldl)
29 gy das b (al 3 5 Y s gl Cifalias
Atady Ll 2L W) admy Adiad o (B ) g s
G5 A1 5 gmaall) o ol s e gl AV padldd)
gl (Bl a8 of AS L) Lildy)

Computer Name

System Restore...

Corfigure...

orthe drives that T—r

Cancel

Allow Remote Access 2 (e dac bl
Ui eal i Ladie HAT (add (e sac Lsall Tl Zlias
D5 e amy o Bae bl aladii) GliSay 55 0aSll ddlaia
da o ehiacluas @ jlea Juai¥) Al Lasd (e calll
e dad KU elia Uy 8 padsl) ol () &) o 5 s il
ymasll o (S 4Y 43 B Qadd (e 138 bl ol
sacLidl ()i Hh ellia daad 3l elile glaa g elilale ) Ui ga

"axd e Bacludl) aladiily be el d

a8 Leay Windows 8.1 aasiuy ,a¥) Gl o dlla &

lhlhe) Gi€h Al g all A cLUL a2y e sac Ll
Lﬁm gaddll Sy sacluadl aia bkl L..SM\ uaddll
el LAl Jua 5l A paiy f Shaeluy
O Sila glaal) Jals a5 JLad¥) (e (058 Ladie gl (alall
@Ay dacluy Al ol yigaSy dly Galdll [y auaSl)
AWl ) dalall g it (8 g puall JLaiWh @l oy

DR

Aay Windows (e A o) aadicg (add Al 4
Glile (e pald g4 e Bolie ga g Bsen Cala aladdul
doani (Al [addl) 4exiing o)) (Say "axi (e Bacludllt

Gl (alall 5 ualIL Juaidd sac Ll e 4

System Protection Uaill 4les o

Gl glaa LaTh alatia G o680 50 & WUl dglea
LS (5aY) clalac Yy i ganaSl alkas cilile Jsa Ledain
Calal e Adall ) lanal! daday Loal alail) djles o g
Lm@uw\m.u& pstl LS lebamdy Chd Al
suaall el pall st U8 5 80e W 3LaI &3 i salaio)
oLl o2 Alla 3 5 ol Amss US 5 50 TAlAE a 5Lta)
Lﬁ\ Lo salainy) Lalas L) i€ Lalali galaticd Jalss
A yae e Lol "aUail) Alaa a5 Calia <
OSadl ey ade Windows cui &3 o3 a5
Letigs a3 Al (al BY) IS e o allail) dles Jirods

NTFS ke olsi alasinly

ON Joia 43 4laad) allaS oY 41 sl Salaiea) Jaki 0 oS3 (Sas C cilaal) o A
o A Aglaad) alad oY A3 ala) Balaieal Jaki 0y oS3 (Sas ¥ E ubial) () Laly
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x Computer Name _isueSll anl o
aul st diSay Computer Name < s JIA (1
'.L _' ses the following information to identify your computer w"AMS.. ‘ ”‘S'I'“J. v \ :\.C gAA e"'“‘ )'Lu.... .I_i“j d‘.’ UABM J:i 9‘”"... “SS\

Computer -_ c - :- - | L@—.\ M)AS\

Computer Name | Hardware | Advanced | System Protection | Remote

Full computer name:

Workgroup:

To rename this computer, Change...

Cancel

Fopall) acdl il

Llaal) AUEY) aal s

i jale
Aadle 252 59 i AN LS V) a0 A G (198 38 Apdaal) Al (i B ) % ol 2529
Dm0y i AN el Jag Je sl jha

Windows Update s oll Cwass 4
Jand s i g g Sole driiaall 4S HAl a8 g0 (e 8.1 sl Cnoadll Cillee ¢ ja) liSa) g
m,. Juadl x5 55 0eSl g dpm guadll 3 paionall 5 Baaadl Calagil) (e dlaall e cliaaiil) o2a
a5t Laxind oy ol SUEHN Cunaill iy o 68 o) 58 gla¥) lipansd e Jpanll 48 )l
a5 (le¥) Clipans @lld b Lay) daled) clipanil) Capdi (a9 o) Sy A Cypaail) Qi
W laualy € g g 3Sle 4S5 (o) 3 saneSI UGN Ainiual

+ Control Panel » 1and Security b W

Control Panel Home .
Windows Update
Check for updates

Change s
r your PC

st updates to enhance your PC's security and

Check for updates

Get updates for other Microsoft products, Find out mere

B Add features
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Power Options 48l &l jba 5
5 ALl 5 el aladind A4S o ) Sl clalae) e Ao gane oo 3 lbe ddlal) dlad
shelaV Jare e 2 35 5l i sanaSll Lganiiiany ) 28U 208 ] 48LLY) dlad aladin) oliSa
Gldalada (e 20 Gu e Slaladiny duliall ddlal) ddas HLEAY) SliSay 5 il a3 e
35 giall ddldal)

dbsdl  Fully charged (1 " ) KUJ‘JSA ®
| bt AR pae ol i oL 28U Loy s 4] dalal) e JalSH oY1 i
el alazdd 28U Aol Jiiadl 234

Ghll g o
Laladall 138 aeluy 38 4303 & gl g alail) olof Juliiy 48Ul Jadsy
%Jw\uﬂwd}dl\ad@y‘&d)m”ﬂ)m‘@m

‘;ﬂ.&:;\di [}
Jaliy o 55 5 ALY (pe ST Ay Adadl) 038 adiiud 5 5 gaaaSll glol Jara (o 2 355 ASLA & shans (e 3
Gyl i gaa b (538 Uil LoD LS J ganall i sanal Ay 516 3 58

. - . ~ 4 B ControlPanel » m and Security » P s v| ¢ | SearchContro
OALG\‘J B PUALS &4433
N I . 4 - - 2 - <2 - k3
J: " sn L. fow Control Panel Home Cha 1 ‘-‘-‘sﬁﬁj D‘)ﬁj"‘d\ Mw‘ u\kku
equi on wakeup e \ ardware and system &‘ﬂ%l.;ﬂ;‘ b N‘.'*’ LA:\Q JL}:\&Y‘

- o ’

48Ua1) o)) daga .\g.\ﬂ () Balanced (recommended)

“« o 5 tomatically balances performance with energy consurnption on capable hardw
Adlad) (ISt g G 9Sadl g

Ch

Change when the computer
sleeps
Hamasl) aa g @lalae)
OsSad) plag A

/ USE More energy.

Slilaliay lay d8Ual) Jalada yus —

Screen brightn

ity Center

+~ 4 3 « PowerOptions + §

buttons and turn on p rd pr

computer. The change: make to the settings on this

die 48Ual) | j daga Laal
Ao bl

Power and sleep buttons and lid settings

j On battery A9 Pluggedin_

k! . <4 R . [ When | press the power button: Shut down Shut down
e G Sud) ) Aaga aad : @ P P

. . T ey -
2 de b o 05 JS Al papads
4—_3&9 M‘ @ When | press the sleep button: Sleep Sleep

KA W (BN IVENRY
Vhen | close the lid: Shu Shut down 3‘ ﬁu‘ J-\M &M‘

@) e dual) paas L) e Janl
Joanall 5 guast) AELE

ering the correct

leep, anyone can acc data because the computer isn't

9 - N -

LTI TR - - - o
Jardidl) Balatius) ade (paalil Shutd

< Tu f mended)
This helps start yo r after shutdown, Restart isn't affected.
| Sleep
in Power menu,
Hibernate
in Power menu,
ck

in account picture menu.
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AELEY) Belda) audal

D)l g AELEY (38
Foadl) Jos

Ao A gl gy
CreSaad!

AEL& Bplual A ja ayaas

Saad) AUat) Jaladal a4
My custom Plan 1 ¢S4y

)

bhia cialas) apaad; a8
i 48k
dlaladi i dauhg
Create ,iily s gnasll

waal) hhadal) pLARY
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|
.G |

e plan: Balanc

ttings that you w our computer to use,

] On battery A9 Pluggedin

O Dim the display: 2 minutes

L& Turn off the display: 5 minutes

W Putthe computerte sleep: | 15 minutes

Cancel

isting plan and give it a name.

alanced (recommended)

tomatically balances performance with energy consumption on capable hardware,

WET 531

< energy by reducing your computer's performance where

igh performance

Cancel
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pedills 5 A oSadll s Mic. Dsaall @3laae 5l Speakers 4 sall

Sound

Playback |Recording | Sounds | Communications

Select a playback device below to modify its settings:

3 42 48 j2a & iCa Playback S (—
s Jaaad AN clelad) M @ gual) dila )i
h paldd) 5 gl

Sounds

8421 48 pa &Lty Recording O ¢
u_b d_aaﬁu_'m " Ellal) 1 & gl EDAL
dy paldd) i graasl)

Sound
Playback | Recording | 5ounds | Communications
Asound theme is a set of sounds applied to events in Windows

and programs, You can select an & ng scheme ar save one you
have modified.

Sound Scheme:

Windows Default Save As.. 2
&\HY‘ J_*""ﬂ.:' %‘T;SA"I Sound djﬁé O_A \ To change sounds, click a p glram event in the following list and
U’b LG-.I ?Jﬁ uﬂ\ 4':‘%‘5&‘ ‘;'“‘J?:ﬂ QAL«AA\ E:Iir;;e:_liﬁ:_lilound to apply. You can save the changes as a new
JMYU j‘sd_.\:l‘gﬂ JM Q g d.'u )33_}:\-651\ Rrogram Events:
Ay piadl) &l gual g Windows
sterisk

alendar Reminder
& Program
cal Battery Alarm
ritical Stop

Windows Startup sound
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Power Options 48l &l jba 4
sl aladin) i€y ) HUsill Calae) (e de sene Ge bbe 4l ddad
3 sl sisnesll Lgeadiny Al A8 4paS (i d8Ual) ddad aladiul oliSey o 48l

Gl aY) O G0l b £1aY) Jama (ga

W

Display =21l .5
e Al el a0l Jin (s AY) sualiall 5 Gaill Jaad O g jall IS (g Sy
el AELE o oyl Jleas AALE A8 s () 50 1agy alall cliCay La S DIA
£l L) e W jmead o 65l jualially paill ana 50 13 @l ey Cua
A ) (e (s Gk i€y 5 A 81 e i g0l | G el Jlga s

iy

Display

- 1 + Control Panel » Hardware and Sound » Display

Control Panel Home c .
of all items
and other items on the desktop smaller and larger. To temporarily enlarge just part of the

screen, use the Magnifier tool.

B Calibrate color Small
y Smaller

Recommended size

[]Let me choose one scaling level for all my displays

ge only the

stead of changing t of everything on the desktop, change only the text size for a specific item.

Title bars | [11 »| []Bold

Devices and Printers

Smaller-100% e
@l Lgaany (5 AN jualiall g (aill Jais ) @lld sy

Medium-125% e
@) Lpana (10 %125 (Al s AY) jualiall g (il asa ) Slld 505

Large-150% e
@all Leans (50 %150 ) s A sualially paill lana ) @lld o
1200x900 48 Jazs acy G pall Jlea 1S 13 Jadd jlad) 1 lis) cliSay

JY e Jusy

\

1 b ) 5 gaba ol (oa aAN iy o o el al) ABS (e b ) BaaLal
SRl Sy Lgad o 685 A1 Aadldl) 3 pal) A i)
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Windows Mobility Center J sesall i gualll dlae) X 50 6
Jie @) A buju Jsadl e Jpanall jisnaSll addiie o i€ 13
el AL gl da s ASL A Jlail Al cleladl Cpa (5 e
OY Tokaiy 5sansll Jsanall jignaSll clalae) 3850 JUA (e eldy (yim pall LS
Aae) JS glSe 8N JJdals 8 S5 Gl Bl 58 68 cliSaid caal g lSa (B B3 s ga Dilalac ) eda
g e 5 ey pus Jsenal) il Ghalae) baa ) dalad) vie ald IS5 Tyie olld 3y 30a e
Al Cllaall Grkal dliay J sanall 55 saSll Clalac ) S

Windows Maobility Center

. o 'J' [ Mute

Power saver Connect display

Yolume Battery Status External Display

Sync settings

Sync Center

Brightness iLall ¢ sl 1
LAY £ sla A ) b oSl LA (g Sy
Volumes & gall (5 st 2
O gaall 2 HLEAY) DA 2as 5l Jganall i 00 Cilelaw a5 sise Jaal digall el a5 SliSay
FEFRY
Battery Status 4_tadl Alls 3
e Juai¥) A4 Hha g Jaliill (e A8Ua ahada daay g 4y jUadl 8 AUl (5 giie (e A8 e o
PN
External Display 4 & (= edils 4
Led Lalall (ym jall Culalae) apads dli€ay J ganall i 50aSIL 4l LS Sy 53y o 5 Ladic
Sync Center 4l jall < 32 5
Lial jall 48 Hliie dlae) o Baan Lia) Je o2y gl aafil) af i) dial o Alla 2 g2y

it ala
3l 58 i J panall i ganasll 00 38 e (b Al iy gianall R0 O (S

A dalaal) 48 Ll g

Location Settings a8 sl clalae) 7
31aY1 338 A (e g (A ral) a8 sall maad e adiad Sl Cilalae Y g el ll (aey cllia
Clilae Ugen A o5 iy (Al prall clad o poad M el san sl #lal) el
Llalbsial 5 dilaia JS daule CRlAS Cua i jiall cladga i gal all iy Caadl)

Al pall Lgad po CODEAY e
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Programs z/_dl .4
8.1 sl ol 8 ANA (e Aifiall g 55 gaaaSll el o IS ae Jalailly (aladl ¢ 3al) 52
2ohal 5l Jad el i Y] (e e sane YA (e el b QRS pSatll Sy
isaaSll e Ll Lgdda g el ully a3l e )

Programs

~ 1 [ » Control Panel » Programs

Control Panel Home

m and Security
Metwork and Internet
ault Programs
f, tin

Hardware and Sound
Programs

\ccounts and Family
v

pearance and
ization

Language, and Region

Eaze of Access

Programs and Features s juas B b cudi Al ) ]
S (b e 1A ) Ao a8 Al 1Y) 5 pnaSll (e el ) aal cin Al ) el
O Lebians sl el ) s A1) ) el aladind JOIA (e @l g il a5l e dalins
A £ L 8 hial 53 s sall el sl (e gl AV SY 5 e il Adlia) (3 )la

Programs and Features

Programs » Programs and Features

a program

urn Windows Teatures on or

@A‘ Sl ‘ - To uninstall\a program, select it from the list and then click U
l. ' ‘ '

Orgahize *  Uninstall Change Repaif

Mame Publisher

Adobe

D Catalyst Install Manager

pple Application Suppo it) Apple Inc.

] pple Application Support (64-bit) Apple Inc.
M\j‘ MJA\ @‘u‘ﬁj\ ‘;,l_n*, JC-E: A pple Mebile Device Support Apple Inc.
f Apple Inc.

arch In Motion Ltd,

BlueStack S

rome
Google Eartt
) asic Device Software tt-Packard Co.
aa-ﬂ d—ﬂh:m MJAS‘ @Auﬂ‘ )4.2..3 Ly ) ) 0 J410 series Help Hewlett Packard
L - es Product Improvement Stu.. Hewlett-Packard Co.
HP
Hewlett-Packard
LIGHTNING UK!

(ﬁ) Apple Inc. Product ve
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len (0 A83a 3y 5 oA malipdl sty B o

@] Preparing to remove. ..
=t
E’

Ay 2B lidal) gali ) o) gada g5 Adla
el A5dal) gral ) e ALY SlasY)

ol A1) 5 I 5 e

Cancel

LA () 335 gl al) e Jalatl) Calis,

i g g Sula gl s Jia il A1 3) ) ABLGYL Lgadla) gl Lgale cidlanil) g i) (ans £ o) (o diSai mal 9 @

gl
L o i) ) 3) LA Aol pa pligal 2 @

Tl anil @ AN e el ) adga o el gad o) galipll Cida G 1)) dlie Qi Al al ) Qany 32 gs o

b Jalas

il g udl) AadlSa ral (g Jia UBga Lo Jaadl i gi e 20 Y dadi 4 g Lgdla diSay Y gl v @
Next J&i) 3aa) g3 Sall 081 g Laraali s A) ) el cids Al Caliss o

Default Programs 4wzl 89 zal nll 2
(R (e & 98 i o 680 Ladie ) oo o) deddioy (g3 mali yll ga el V) mals yall ey

Ol Lirgand i i) Ciladia o) 5l ) geall (aa) 5l LB sall clile aaf e cilalal)

8 I i (0 ) a3 s A ) oy 5 (ol gl ) (0 20 i
Y ) RS ) 40 e A el () rind il Juimie gy clin Lo (Jlag (15 Jamll iy ol
e <uis Google Chrome sl Firefox die cas oamive (o ST clial (IS 13) Diad Al Cass
ol Y1 ym pminadl) (5 o€ lalaa] Lol oliSad i gaael

Set Default Programs

1 [mg « Default Programs » Set Default Programs

default p

This program has 4 out of 19 defaults

Set this program as default

Control Panel

Use the selected program to open all file types and protocels it can open by

default.

= defaults for this pr

h file types and pro

elected program opens by

AL e alal) Juieis oy ol i) el all Jad 2
Jasd als jll 138 JOA (e Jaailly Jadd o o83 Al Clilal) any aaat G4y 3
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_ User Account and Family Safe 4Ll glel 5 (pexsiadll clibus 5
!1' Glaa e @l il amy ol jal e i€ Allad) el eadioad) Sllua

User Accounts and Family Safety

- 1 _*r"', » Control Panel » User Accounts and Family Safety v Search Control Panel

Control Panel Home

and Security
Metwork and Internet
Hardware and Seund
Programs

User Accounts and Famil
Safety

Appearance and
*ersonalization

Language, and Region

User Accounts ¢(sexdiuall cilbla ]

Clalally aansll U alad Al Clagleddl (e de gene oo bole addiudl Clua)

E‘. isnaSl a5l e Sl i) il 5 Led) Jgeasl) padtsal) 13gd Sy A culaladl g
Cadiinsal) llun ol puii S i il i 5 Sl prdas A Jie pmd ) il 5

i Laiy gl i e cilibia () oSlay ol GaliiY) (e aaell pe Glilile AS L 5 caaa
anal aladinly 4y (alall aadiud) Clua A J sa o)) G JSU (e g il ey Lali duas il clilalac )
YA (e padiial) Clia e Slanlail) o) jal) @liSayg J8 (e badlae) &5 A1 5 pall AalS 5 andiial)
SIS raadiiall cililaa

User Accounts

~ 1 82 « User Accounts and Family Safety » User Accounts v ontrol Panel

i n 0 ) & e,
Contrel Panel Home Make changes to your user account

‘ es to my account in PC

nfigure advanced user By Change your

file pro

Change my envirenment
variables )
, W C

Sl ariiiall Qs and s ]

Cilide (5 giue addiall £ 53 S ey Clluall (o o) 206 @llia 5 Jall andid) il & 53 i 2
(o o — Jistune o — b Clis ) Laa 5 i sl 3 oSl (40

At Clual o ALK ALl 5l s 3

Sl aadiiall Gl 8 oSl Gilalae ) s 4
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Change Account Type <luall g 6 ;i o
glad) aasiiiall 4aad gai b Aol Slluald) 223y ol Clus @
AUls 8 Lo Lgalodind aniyg yignaSl) 8 oS da 50 (sl (ol ghsall Clilia 3535 J e s @
35 pal
e aladiul ) sabing ol (aliid Lyl Capall Cilis apaad o3 8y Cauall (il o

ccount Type

= 4 8 « User Accounts » Change Your Account Type & Search Control Pane

ccount type
ed abou elela

tmail.com

drinistrator account en this PC, You must
account,

ccount recemmended?

Cancel

Parental Control & &Y 44l )l 2
PR LI PEES JUlY) aladiul 488 5 1) (8 sacluall (pall gl 2Sad palic aladiiul SliSa,
Q@ o5 Lt gl alaiind JULSU Say ) el e 3 ga s (S JOa s
Aty e oliadadl Lol agiSay Sl gal sl e 5 Lt jlas agiSay Al i) ) i
J e addiie Clun Call gl 5 o ) Jalall (all gl oSas jealic slacy Ua yd 065 JbSU ey
a4l Cpall gl aSad jualic slac) 4y i Jila JS () aSU dalise jlacly Jila e S0 el IS 5 AalS)

Family Safety

- 1 u.zt‘,- <« lser Accounts and Family Safety » Family Safety X ontrol Panel

Control Panel Home . .
set up Family

Rating Systems

ML‘AY ?M‘ ?“""‘ UA; J.L\!LJ Pa To turn off Fan ety for an account, change the account type from Child
o to Standard in nts.
L addliees Glua

User Accounts
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(© Accounts p Manage other accounts

account
Your account

4,00 <) ghdll £ Lol Maa Gilua Adlaly a8

Set up an account for assigned access

Other accounts

How will this person sign in?

What email address would this person like to use to sign in to Windows? (If you know the email

address they use to sign in to Microsoft services, enter it here.)

Email address

This person can sign in to easily get their online email, photos, files, and settings (like browser
history and favorites) on all of their devices. They can manage their synced settings at any time.

clles o) a) ADA (e godaiod B cilua L&) Gl LS L8
JSJ..,I,\ASH Silaks) e\.\iﬂu‘ UJG (53:”‘ PSL“\

Windows 8.1

Next

Cancel

e oSl a5 ) A a1 dann i€y Jalall ) andunall lsad pall g wSa5 jealic (il e

A Jsaall Gty JULU 4 = sansall gl b aSaill € gl) 3 gan (aan (e Sy Bl aaa @
£ £ < ﬂ”.;\
s sinall g1 g8l Haal 5 jlee VI Caiial (g giue AN g QI ) s o) 8 oSaill (S0 Q1Y) @

L pbas 3 53
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Credential manager slic ¥l Sl sl 3

LS 5 Gaeadinal cland Jie dlaie V) Gl Go3ak% saie ) Glly 5l &l e

7 o oAV el 5eal ) 5l cus @lse ) Jsaall disadl Lgaading Al 5 all
el ) sl s adlse ) L il Qeaad e @lld any jaany ol Sy A0

dala Clalae L alaie V) cilily Liis 5y 5 @l Lalad) slaie ) ciliby Qi 515k oo s AT jiseS
D5 O)Aa et yisnaSl) e

Credential Manager

- 1 |§| < User Accounts and Family Safety » Credential Manager

Control Panel Home

Web Credentials Windows Credentials

Appearance and Personalization =il adall 5 jeladll 6

SIS il

Appearance and Personalization

v 1 B » Control Panel » Appearance and Personalization ¢ Search Control Panel

'_|
Control Panel Home .
System and Security

nd Internet

and Sound
rsmaller | Adjust screen reselution

ze icons on the taskbar
¢ Appearance and e icons on the taskbar

Personalization
Clock, Language, and R

Use screen reader | Turn on eas

Ease of Access
e-click to open Show hidden files and folders

d hide fonts Change F

: E Start menu

Personalization sesill aall dslal ]

})ﬂuﬂa)_yd\a_\w\Jﬁudhuﬂﬂdjaﬂaua\él\e_m;.ﬂ\@u\:uu\&sﬁm

E J—’)—..‘-‘-‘“Sj\g_gsEJPJ‘”‘—’\}M;\J\}U\}JY\}JJ-‘@S‘MMLH&Qé—'—“‘-\ﬂ\d\éd\j
L-59_\A.I” ﬁju”_a}..al\el_imjﬁuu\J}AAQ\)JBQEJIJ\UL&}&_\_\SA“ ‘C.k.m‘\_is&;. Liaatia

o 2aall g s g o gl g a slall il yiipe g Sl a9y (Ao Ll el yzamy
Sl o Maal s oad il qllall plica) cpo S 3l illput)
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Personalization

- T & , Control Panel » Appesrance and Personalization » Personalization

Control Panel Home

Change desktop icons 5 ounds, screen saver all at once.

Change mouse pointers

Synced Theme
Get more theme:

Jefault Theme:

Flowers

High Centrast #1 High Contrast #2 High Centrast Black High Centrast White

Desktop Background «iSall mlav 4l juas ]
o 8.1 Jsdng ll jig g chal (SAll mhau 48 3 e it ) LI e (S
s lea OIS Gl & len de g linal 5 Canen Lgaladinly o 5 ) (S Al il
o High contrast <ilend aladiu) $li€ey s o) Alle 5 Al clend) aladin) Glie
Sl BelaS o las )l Al 28 themes

Desktop Background

» Personalization » Desktop Background Control Panel

Click a pictur your des kground, or select more than one picture to create a slic

Picture location: ows Desktop Backgrounds e Select all Clear all

Change pictur:

Shuffle
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Window Color 328Ul o4 yues 2
O aadl G sl @iy g o) Al g 281 ) 3 gas g algall Jay i (51 i o andiud
A8l past g o) oY)

Color
Automatic

Color and Appearance

+ 1 B, ControlPanel » Appearance and Personalization + Personalization + Color and Appearance

and taskbar

Color intensity:

Save changes Cancel

D Sounds dabadl &l gpa¥) juas 3
%" faladl Al ga¥) Hued (Sa WS dhal () Y Ggall (G Sa daal @.Lu.uu e
Sound 8.1 J}J.Lj)ﬂ

Windows Default

Screen saver <& gl L3l juas 4
hﬂ Nixd AL gla Ol 8] Jaal) (p0 ZELAD dB0g 3asa o Llall andiid s g cad gil) SLALS
B0 Sl Al 1 ey sam ol slY) AR it e Jae (s Al sk sael AN JSE <
Screen Saver

Babes Baga o Jaliall Gl gl ilils aladid (i Sl 5 g e L ol IY) Ay ASLY
Gl Jae G920 i saaSll (5S i (gal AL

Screen Saver

Lald A8 ja g JSa 2y
JEEY) aand daal)
JSd LA (e il

lal dlaal) Al 48

Screen saver

v Settings.. / Preview

. =7 . ) .
Wait: 2 = minutes [_] On resume, display logon screen

Powser management A.SJA dSﬁl saaliial
L 3T J8 dlead) LdLS

M ‘5:\3\ d\,ﬂ (Jé (T Conserve energy or maximize performance by adjusting display
dlaal) LdLG oany ]

Cancel Apply
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Display u=sl 2
Oe A0l Jendl a0l Jia AN ualiall 5 aill Jaa () iyl IS (g iy
oSl LG Sl (el Sles AELE Ay i (g0 1 Ll i€y e S5 DA
£ ALl e W el ol 6 AY) jualiall g paill ana S 13 Sl ey Cus
G A8 e 5 galll 5l (i gl Slen Jasa

Task Bar aleall by i 3
PR R CJM DAy mu\ Jinl 3 0 ga sl Jyshall 38Y) Loy 80 g4 algall Loy i
e il Jish L 05 Lo Lle aleal) Jay 8 ol 4 i) 381 i) o) )y i3y Ol oSa
o A ) aludl ) e aleal) Jay y o S

T e - T A 2:00PM
- L R L ity

Slae Yl e ja ¥l andll ]

ossen a5 Task Bar aleal) day 1 (pay (ol (8 29 sall anadl) a0

1015 al ) Gy Al ) padis AN (Bprall ) gall) § gy delull Bale

3a3 ¢ g e lead dniad) 49,00 o aaiad ) sl alas) (s o lea o Ll 13 A
I sl 3 saay aleall Jay 5 (po ansl 138 I \gilin) iy g AL (oS5 5 pa sl 03 alins s I 44l
2l 8 5all ol yad e 401 Laa Dl ey GINA (he any Lah Ll i 3 el ) (any s 5 sasa)
G S 3a ) 8LV (5355 Jal) s ed i e sladll (mny s e sl 8Lt Aaldl) e )l
Gae N A ey )5 05 LS el o ) &peall (5 e pae ) gl
3 LEY1 5 68 (s g Jlai¥l 138 Ao ju g A5 Slate i€ 1Y) Lo J s e glas

~ #i] 49 [®F .0l ENG

GR
10:58 PM |

~ 1l @) M .ul ENG s - i o) Mg A

1

6;"201 5

Lgaladinad ase Alla (8 oMo Y) dihaia 83352 gall §sall s WAL WiINdOWS a sl < Jga ) alaa ) Ja1830
el i A Aadlall o AL W jled) diSas

Al gl A0S, Al sl o Lpmsum 5 il Bdlal) Lo il
P ) B S A S it By sl
23 i) b oSadll GliSey LS 41 deiadl 4S80 pal s Aediioad)s
o D e ol Lyt e el 138 6 Lo sl RS )
Customize.. WD e ol Ally adul)l sl el jeladl Customize pavwis
S paas e o Mo IS el ) 50 e (b panadly

85

m.aboelela@hotmail.com




Eng.M.Abou Elela ==81 Windows 8.1

4 Laldl) "Elentll" Alae Y g mdb pll ey e @
4 dualal) "l Sl Y 5 il ey clisl o
L 4 dualal) "l e Y1 (e 5 malipl) Jey clis) e

s o) ) e liSai g mali yall it ) 83le 2Dle Yl dikaie 50 g sall ) sall aal (98 Rl (505 38 LS
u};al\dfmesaﬂ\)..4\.\1;Ch‘sé\u}d\d)"m_).o)éﬁcjaﬂ\)sﬂ\ggqﬁﬁ mq&:&h\m:ﬁ\
Leilalae ) o cadasil) o) jal liSay g danaliyu Gald Je ) JSI13SA 5 i gll g 5y Ul ellis

Al ALall W jedatl aleall Jay pl 0 ga sall il 5 o Ul o jailly o683 o Ul g a5 il Dlied
Sl gLl s Change date and time settings JLab a 68 Leia g

Date and Time | Additional Clocks | Internet Time

Change date and time settings...

s KD Mg g | T09PM TN pate ilga Gmllal) < gl g g ) st
12/gR01 3 ~ N Sunday, December 6, 2015

Time:
11:10:22 PM

¥ Change date and time...

Change time zone...
There are no upcoming Daylight Saving Time changes.

dgia 3l ddhaial) aaty sl

oo e M ()bl cani ) By 3MUS AY i g (e iSall mha Mo jedas Al il )1 (any @l
) B Jles Ailal ga 5 de ) 1ia 2alis a8 o jlea ) as 1 3len A8l 2ay JUal) Qs Jad 2 o5
&g (A USB A by Lelia i oy (Al 3 362 ¥) (e L e ) oo 5l ds 58 o) b sall e & jles

At 5 Al Calaall Slead) o il 8 sansll a5ty () 2 AL Gl 65 22y 4 (L (e 2Dle YY) (S0

NEW VOLUME (D:)
There's a problem with this drive. Scan the
drive now and fix it.

New Volume (D:)

Choose what to do with removable drives.

-‘L Confi his drive for backup

Open r to view files
b 8.1 Jsdig ashy < lady) Al o Al e I [ i
& adall ga il 138 aa Jalal) LgiSay o1 jal oYL daild e o
Agle daudat & 5 Le el RS Wia g USB Drive @

& )l oSl pedans pimje Aidaia g LS el oy JaED 6 aleal) Jay 5 o el Ailaiall L Ll 0 535
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liSay g ALY Al oy Jaaial) SliSay
P e Shift+Alt aladiuly &l
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Windows key + Space
geilial) da o DA (4

|
.G |

ENG

English (United States)
US keyboard
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12/6/2015
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Windows 8.1
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2. Layout Group

layout (awiide sena m
[&E| Extra large icons| = Large icons i I LH‘): 2\3.1)}:} ‘)AAM‘ p= ‘""M c" = LQJ)A oo
a| Medium icons “ small icons - U‘a,)m ‘;ﬁ k—\lﬁlaj\ UA_).C LB)L’ e:\l-‘u-d Z\STjJL UA )SS\
A 5k Ay ol Bl Tl LA} iSad bl pai sl

sl 3815 b Sl 5 dardiall il g g cilial 5a

Current View u=_e e sans =
AL Ao sendll (8 Details Jpald (= all 48 jla lsd) Alls &
E'. Mt e all-:-::lur:n'uﬂt-::fit 9)'.5}\ jﬂ-\*i-‘-’ e:*-’ 8 g elld aie LayOUt (Gl ub)’J\ é)lﬂ J\,}S';‘)!
de ganall 8 aall Galdl g alaall Gm el Jaalds alacly (aldl
SEIS Alaldll aje 3k (8 aSaill LA e eliSay ) g Current view Sa) G 2l

LS ) Laeloat g il o) bl g ) adiineal) Coen cililall 558 3 jha 8 oSl
AL 5 o) aadiall ol e sanall caa il 8 A a8 aSal

Glalll P Jualds jlela 83 g sall 2 gl e 30 Baec | A8lial

Gl Jaald (g yad iVl ) giad diliadll 3aac Y (1 o & aSail)

B Wi~

This PC

= Show/hide Group

v Show/hide _lehl / clis) de sana =
B L ) clalaal sl gl e G oSadll e Al LA
Sl el ) LA (e eliSay
adle Gabaill o) jaY dae Jalaill 2 dlaa ) Cale JSIANe q e dilal ]
dae g3 cua Calalal) alaia) Calias ¢ oalxial (pe Calall & 5348 jmal lalall Slxial cld) o) jledal 2

ac 5 e Calall 138 Qs grali y caling UL g calall 138

Laad) clalal) jledal o) claal 3
Calal) (o) Aalaia 8o sda ae g 5eladl 3l yall alaall o) Caldl clad) 4

115

m.aboelela@hotmail.com Facebook /Computer Learn Books “I. | 1




Eng.M.Abou Elela P Windows 8.1
e Options
¥=| Options &l JLd 4c sans @
Options ‘;Lms U}S"J JJJ.\.UM ‘_g Q\M\ UA‘P e A.J.A;S oe ‘d}:\.uml\ @R

/-] Change folder and search options

clalaall Gl i
) B3 Gl B e S @
A&ia muuamdsc.‘a °

Cildlal) g colalaal) sl ALl
3aal g3 il Cialaall g cililell zid o
Bk cililall g cilalaall m38 @
42534
Jailll ¢ ja A asadl)
AP | [ SVEy V'S -1
Cilalaall araad AL OS o
L) giaa pal i g

clalall g clalaal) (2 e @
4 clilal) sl o) jlgdi) 8 asail) o

Les 58 4 jmal cililal) afaia) jlgdil

W jledsl g cildlall cje Cuad) 34k 8 asadil)

Cililal) g aUALl cilile A Cuad) agaas
s I Aaldl) dda gcaall

116

m.aboelela@hotmail.com

Folder Options

Automatically expand to cument folder

= Defaults

Folder Options

ty

t Folders

efaults/

Apply

Apply

Facebook /Computer Learn Books
gy p

() S8 puda gl Balatia)

) S8 ada gl Balaici)




Eng.M.Abou Elela ==81 Windows 8.1

Mange alac) 4aild o
S 5 Aaadall (gl AU A 5 Akl BV e Jualaill Aimimndie VoY) (i sama ) dansia 8 5
étms [PEPREN ile) aY) (ars AAS) e LD e

Computer

1. Manage Group

ER - (<5 HD leall i) e Jalaill Lali a5 Manage Jas) de sane
Sl ol LgDa

Optimize Cleanup Format

e Optimize
Livea Lt 3 dale 33 g2 gall ULl (i 55 A leall (a8l sacbis (e Sali Leias @
SN AN Ao e Ltk Al 8 colalall 33a eleind o 5 a8l A

e Cleanup
ua‘)ﬂha.aw\w\ﬁhﬁéﬂ\uwwjemc\ﬁ\dmé&gwj °
led daaal ¥ 5 liall
e [Format

Aaleall 538 gy cbiall (yaall Bgs of e sb Ailee £lal (e LNA (e (ST o
ity ) e Llai 18 )l maay 5 aliall (a jal) Gl sine pres e

2. Media Group

LAC\]\ ;\‘);\L@JML}QM}

e AutoPlay
d\.;uﬁua\)?}“ &ﬂ);..uojpj.d\ uh\)lnumu_iw\ M\ML@M} °
e 5228 5l Siga el 3 29a
e FEject

LEL&L\)&\&M}}\C\P\}ua\)g‘wtﬂ)uciﬂ °

e Finish Burning
daade il ghul) Je lilall mud dolae o) 2Y @

e Ease this disc
wugu&ydj;yﬁ“MY@M\@&}&MM\L\)@\J\M °
Jaazl) ) gl

117

m.aboelela@hotmail.com ‘g Facebook /Computer Learn Books “I. '




Eng.M.Abou Elela ==81 Windows 8.1

Lo Ll meiad) 530 e il Lind olld 35 eliSa, vl i aiue il Sl
cilédl da 6l e (Ctrl+F1)

Computer View Manage

[ J

O Bacbuall azy o Jgeandl (e (SaT 8 ADIA (e g ) 8l Jay AN B a5 50 58 g

Qlld (la¥) Gy Ay chal dasein sl ) ga¥) (amy Jeudl g5 Kol 48l 1 5

Claglea iy ¥ o) 3k lgle clian i) Ao gheall culS o) Liac e 4S a0 clie

daadiiaal) 338U s e sac il

Windows Help and Support
111 dadea ) 82 gl
qbiaia B3 @l gSa JlaSiny
25 5=h LS jeangll
Jedly
2 AN day 1 ohsiadt day

This PC

Properties
med

- > /

N g oy %, ThisPC

¢ Favorites 4 Folders (6,
B Desktop

# Downloads

| Recent places !
% SkyDrive

Desktop Documents Downloads
«¥ Homegroup 4 Devices and drives (3)

B mohamed abou elela A Gl Al C:l‘-ﬂ‘ﬂn

1% This PC

€ Network

5 JEEY ¢ 5 g | hlall gal 3 ¢ faal) pa e ddhis | 9

113

m.aboelela@hotmail.com Facebook /Computer Learn Books “I. |




Eng.M.Abou Elela ==81 Windows 8.1

Gl a e oy yd 4
Lad 5 0o () anie 58 5 alaa 330 UK e Canill Jay 35 el

O iy 5 agauidy A paie b HY) (e Al JS3 e sl jliall (2a pra g Lol Loy 3 ¢ o
Computer & s Ml JUall 3 LS Madl 28 o Dliad 5 gaaaSl) cilile e clad go pyaas ADIA
IS Gl il Jay 5 alascinly Jasil) oli€ay

T M Computer

5 el laall 5 Al el QU Jas e
Computer Computer/ E ua81 / Computer learn books Al

v Computer » Local Disk (E) » Coomputer Learn Books * Search Coomputer Learn Books @

EENECB |
3aad) a8 gall o jlisa 5 JalSIL aladl) and S) AUS; A8 &5 AUSH dadle jedall jluall Loy 3 (558l
Enter FUsdl e Jasial o5 a8 sall (udi A g chal an¥) 130 Alas 3 ga g Alla & Lok ( E:\boOOKS Jic)
oy 5 (sl daal) ad gall ) JlEiY) il

Search Local Disk (E

Anlll 45, plll 2
paiall (358 8 o5 alially AaiB jedail ) gliall Loyl 8 Ll )Y (pay o 2 sall agad) (358 )
Al QY 3 5 s

Search for "E"

L_x;_ﬂ\@)-n;)a>
el 3 ey Canall s gl Tasd 4 0 g sall aladll Jals jeaie e diadl Gind) a e 8 Alas 5l AalS (S
Aald &M Caoalls L sland Tag ) Clild) 488 jedas JUall Qo e "M Caa i 13 sl

,'-,' J v Search Results in Local Disk (E:)

A 2B gall aaaa puadY) (ol Sl adls day o e )y Lgde dagl) b 5 Al dals)) 43S
dadia b milill) Gl i aly g 4d Ead) 2y Gl B aa S Cuad) dand et g ALK Aylay
Al o ) laadly 4y il o8 Eial) AalS dilgl (e

dified: 12/6/2015 1:07 PM

/15/2075 %43 PM

f2014 10:03 PM

dified: 1/24/2014 10:03 PM

dified: 1/24/2014 10:03 PM

/24720714 10:03 PM
CE\MY FOLDER)

119

m.aboelela@hotmail.com

Facebook /Computer Learn Books




Eng.M.Abou Elela ==81 Windows 8.1

Judll e > 5
o=l AY S s 5 dda saal) Gl lllee 5 clalaall g lESall () o el J ga sl JE 6 Ja padioy
Navigation & (e 4 siae jledal (& aSaill Sy g dae Hall Cilalaall g Colalaall (ial et 5 43,00

114 4sia aa) ) Pane

Favorites 4laddll ]
G lsall ja) s i Y e Aleaall clalal) s CoSa) mdan al jrin
Ledl J g sl aad )

3 - maohamed abou elela SkyDl'ive @w‘ u:“)sﬂ‘ .2
PR % This PC Jsall g gl g S gall il 5 Cilatiiadll e IS al yaiil INTRVEPSY
e Y e s 5300 ehialia 53 s sal

HomeGroup J il de saxa 3
claldl 3SLae Alee Jignd o A5l AS Lad) de geas Jesd

5 €l Network

This PC sisesS 4
Jeall & <all Adall pal Y Ghisise 5 Documents <laiiwall al piul GliSe Lt
L 33 g sall e jall Colalaall (al yaiasl

Network <.l 5
i Al ekl () et s Adadd) A5 e Slas Alatall 5 el (il aiul e SaT Lgiag
il ae LS e

Glatied) Gilalsaa 6
& Ll =iy Documents alae (833 g gall 5 daled) Cilalaall (e Ao gana JLEAL 81 iy p o

4 Folders (6)

DVD daeadl yal A 7
o=l 815 CD Drive dasxdl gal &Y d s () Jsasll o S DA (e
oo OSallls aalsiae ae Jalailly eliSai il sy o) Floppy Disk 4l
Glally Fudlly GuallS agiliSe o Clleadl (lany ol jals agilsine (al jaiul
dnadall il gl (3 a Ll

View 81319 File 31091 3 &lld g Led daglil) < ga) Ada pl Sl g adf g} dda puh Al 430 Jaads
iy el miaia B Lgd daill il gay) Jlllg adl g8 ddayd) Bl A Clids Lgisly Jadd
o Jalall Al 3 550k gl ( jatiaa 7 i oS Blaad) £ 300 A Lgae Julatial) jualiad) 4o g CiDEAL
Cilalaal) £1 63 ga Jalail) Ala 3l g2¥) g 2l g8l dda ) o oY) i galll G g g Aaliall Gal B3I

QGSASUMMM“ )

120

m.aboelela@hotmail.com Facebook /Computer Learn Books “I.




Eng.M.Abou Elela ==81 Windows 8.1

Hard Disks 4:lall al &) 8
e i Sy Ade k) s (3RS a3y Glall a8 Hard disk A
L] o Ay gandd G pete JS el fiyg o oands aladl 50 I cdiall g 3l
Clile Jpeaty (il 4 (555 e sale C oailll o) Lala Cag pall (g C ol
wldial o e o Gl Ga) B ) 50 G b ) e il A e (ST 5 aldail)
Al a5l dan) it e Liay) @liSay LS a8l s S 48 ) ialise s dana

Local Disk (C:) Properties

Quota Norton Ghaost
Tools Hardware Sharing QJEJL,M j,-,\M e“‘ Jl,'ﬂi‘ m
dadionl) ddalue 48 pa9 C
I. 5 C’A _‘S.s " L&s ":i..o nJ
i ll Ay all sland)

-an help it un

Optimize

ents indexed in addition to

Oa dliSad Goalsll o jgdil o3 gl g b ) 3aly LA ) g) ety aladin)
clal) e jally dalua Jadi il g dajY pad) Clilall psa o
Sy Lad L) & el J gl L Sgad g clilall i S 5ale) o
dalal) cpal lall (a jAll 5 g gal) Clilal) (e AAi 380

S sinall (g ye dahaie 9
ssisa 5l Computer el (s siaa (e b a5 Al 5 @bl JEI A Boasl) Adhaial) o
By gal i (A pSall s i) ) Slalaall al i) GliSay LeIBA (a5 Lere dalaii ) Cilalaal)
e el die @bl G ganyoll miiaie 3@l jelai ) Sy (sl 230 8l Ada 80 any @llia Gl i (e L e
el 5 Clalaall o i) (g dilida o) 53

Local Disk (E:)

~ o = - ’ } Edit
Delete Rename  New Properties

orteut folder &) History

s » Computer » Local Disk (E})

) N (= v e Search Local Disk (E
¢ Favorites
B Desktop ‘
% Downloads o

<l Recent places '
Coomputer Learn MUSIC AdbeRdr
3 Libraries Books
@ Apps
| Documents

J' Music |43 - 1 ' l.J

k= Pictures

E Videos

24y Olgllcals
+& Homegroup
1% Computer
@ Local Disk (C:)
s Local Disk (E:)
= Removable Disk (G:)

€ Network

16items 1 item selected 135KB

121

m.aboelela@hotmail.com

Facebook /Computer Learn Books




Eng.M.Abou Elela ==81 Windows 8.1

Glldl e 55 o
il cyo Lol Aol gl ull (i 5 pa0e€l DA (po Lgma Salatlly o (1 Ll g 1530y apaal llia
e AS) el ity o g8y (Al lalall amy U 5 8 gina ga Jaladl) g Al i 3 pall calal) & 98 s JA) )
gl W) ) saall sa ) Jhy (S5 saladl el g Ao ) Jlae (8 As gite Adlialld s
Audlial)

o= soke a5 File Extension <lalall sl alaiely <oy Lo leiansy e Glalall aad (63 a1 (e
il 138 DAy g calall Gaa oay (LAl e lelal (S ) Galall and ey 5 SISl Cig pa 0
.S...” LAS "Swn :~-. 6‘93.-.1 Lshl\ G—Au):\j\ i .] S‘ dS..fL .S....~‘5 ~'L. :.w} .S S\ ‘;L qﬁﬂ% GAUJ..\M 6‘93..3
3 e (sl alaiaY) g 5 s Lyl

File Name.File Extention photo.jpg

File extension

clilal) (e Adlida g1 i)
calal) 4568y Cadad) Baay
L,,' aal) @U J-\S s
File —aie¥) CSUidls e
il Js! Extension [ oo

& Ogs dls

A g Gilo

@ . y Wi Video playlist

lilal) g lalaall ao Jalaill ) gal) day 15 o
Aaldl) Lo ganay il g@ll Jay pb U Sa ary puad o Sl 5 Glalaall ae Jaladll aie
L@J.ndnhﬂ\d@_uﬂuﬂ\)ab\ﬁ\u'aagc\ﬁ}g‘ﬂlcw

& File
112 daiia aal ) yuabiall o) b oSall (o 5] pe Jaloil) Al 3 4LET a5 File cale 4 &

Local Disk (E:)

& Home
SIS (58 liaall Cald) ae Jalaily Aald Cile ganae § e (5 5iad 8 s Home i &

1. Clipboard Group
Clipboard 4kasls dc gena  m
Dbl calall e clleall (any ¢ jal &l WISIA (e

Sisnallly Al Sl Calall (e 4 Jasd Copy Goss @

Axd g0 8 & guuiall lal) aua ol Paste (el ®

DA b Paste 4aal g 43lSa (e calall (2l Cut <2 @

119 dsdia yisnasll Ao calall 28 90 il Copy path Jbus s @
Jhaial i e Caldl 3l Paste shortcut Jbais) ool o

122

m.aboelela@hotmail.com Facebook /Computer Learn Books “I.




Eng.M.Abou Elela ==81 Windows 8.1

2. Organize Group
Organize mbiidc sane =

o2 ol aly SISl (8 Gl pia g aaali (e LIDA (e (S
Jie Lle cililaxl)
DSl JA) ) jlie e calall Jii Move to —alall 5 e
SianaSlly Al lSa 8 dds il zus Copy to il s @
Al sl S Cdlegall Al 85205 Lilgd 3 el (o Cilall usal Delete s @
paa oy lisall Calall ol yusd ol e s Rename aw) juas o

3. New Group
Sl el a) (e LedDA e STy NeW 23 A sane
2 alase ddlal (e liSai s New Folder s alac 48l o
Lipandi g dae Jalati A Ll b

Aas A8l (pe LA (e (Sl s New [tem s paic 4Ll o
Glalall (e &) g3l Bae (o JLIAY) SliSay g aa Cala o) 2o

chal 3 3 giall
% gala
ol sl LB g Lnle Jand) g Lgiblia) et () (Say (A Clilal) e g i

L & lga Ao Andall

Lisd Clalaall ae Jalatl) eliSa; Leia g Easy Access dexd! Jsaall o
o gine 3 U gom sl dlee 4 g

Al s sll U ggus g yud 5 5l A8LE (8 alaall a5 a1 Pin to start Il 48LS 4 pay =
L) J pom sl A g Jamill ¢ a0 (A el Al a5 libraries Sl alaall any
L) J pom sl A gnd Jamll ¢ ha A yedas ) & 5 Favorites Aliadall & aladll pay =

Adaal) A A (e Al 210 Map as drive o=l 8 & aaS aladll pa g

4. Open Group

Aladl 5 ol e 2 Cllead) Gans olsal WA (e aediivd s Open 7 &c sene o
Zra Jalaill jliaal)

# E

Properties N

Rl ) sl ol i3 mas lehal ket LIBA e g Properties o=l s> e
e Jalaill sl geali_yl

8 el o Bac Uiy (5 a3 Cogan g Uil Calal) 28 audaiod 1N a9 Open 8 o
alal) 8l mall gy (g0 S) e (685 () Jadd Al 8 cllh g Caldl)

Clile g ) saall Jin lgple doaxill Jaé Sy () Cldlall 5y 5a5 Jae pobains a5 Edit noad o

5V
Glaadl) Al 8 Lghalatin Clalall Backup dee (e <l oa g History <slall )5 o

123

m.aboelela@hotmail.com ;é‘ Facebook /Computer Learn Books “I. ' 1




Eng.M.Abou Elela ==81 Windows 8.1

5. Select Group

Select all

elect mone Select JUa) dc saae @
et seection Shsall b il maen e cilleall Gians o)) gaking A (ha g
SIS A J senall
daa Jalatiall a8l o) alaally 3 s sall Glilall maea HL3AY Select all IS Las) (]
Ll 3 lal) claldl) asea a1 Select None Jksay) ol 2
B olA puall clalal) a5 e 3 bl Claldl (Y Invert selection JLWAY) Se 3

% Share
oAV Al e Glalaall g clalal) A4S Lo Aala e seaae e (553 A 9 Share 4ald
SIS 5 6S8 g Adaal) A0El A (e

Local Disk (E:)

Home Share View

€3 Burn to disc

=t

- 23 Specific people... LE’
Email Zip = _ Stop Ad el
= Fax T sharing  security

1. Send Group

F| F- Burn to disc é\ﬂ\_ﬁ k_ﬂwl S\ . . G‘ﬁ\ “! P L@JM w} Send dt-m‘)\ 2-‘; : >

Email Zip

=0 Fax

3N 2 (A 38 a8 Lebu yi o) 2 585 il (e o) A lia) die Email S AS e
alal) 32 pa st elia llaty (o g Email Ao 8L 2 8 o Y clle b gala i) o) )
ALSy o 85 a5 il QUEIOOK & sbis) b sus s jSila als 1 58y £l die 5 Alyaail (53 5l
A0 (58 5e8 jaall Calally Al 1 (s i g il 3 31

o len o Laiall daliue et dadl ) clial Jinmy DA (e oKalig Zip Jain @
o5 S 353 (38 5 Ll IS

dxdla 3 sa g Alla 8 Calall delida ADA (g0 (SWT Print dcbila @

oSS Calall Jls ) (e AMA e (S Fax oS8 @

O 28 lalaall g Slalall (e de gana il die @b g Burn to Disc & shal (e 3 a @
ALl a5 al BV & b de Al ghand) aa s W) clile Lo 4 ghal e Lgaus
Al plan¥) e 5 liaal) cililall genss 3 oY) 138 Jas

2. Share With Group

PR W < i ol DA a5 With Share ae 38 lie dc gene >
-' A £ Ll el AGEY e (A (peddies e Clalaal

e lalaall 48 jLie LA (e Sy Specific People ¢shise alddl as 48 jLie ]
Sl el e Vo) il @il aly atine palid) g Adad) A3 e olea

124

m.aboelela@hotmail.com | ;g Facebook /Computer Learn Books “I.




Eng.M.Abou Elela ==81 Windows 8.1

2, File Sharing
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